THREE RIVERS COMMUNITY COLLEGE (TRCC) – IT DIVISION
EQUIPMENT LENDING AGREEMENT

SECTION A:  To be completed by Requestor

Please print:


Borrower’s Name:












Equipment Needed:











Address where equipment will be located:


Street:














City:




State:



Zip:



Equipment will be returned to IT Division on or before:




Equipment borrowing justification:

I, the requester, agree to the following equipment lending conditions upon being granted permission to remove equipment from TRCC:

A. I will not remove the equipment from the State of Connecticut
B. I will keep the equipment at the address listed above, except during transport to and from TRCC

C. I will be the only user of the equipment at the address stated within this agreement.

D. I take full responsibility for the security, protection, and working condition of the equipment once it is removed from TRCC premises and until its return to TRCC.

E. I will bear the full cost of any repair and/or replacement of lost, stolen, failed, or physical damage to the equipment incurred while in my possession.

F. I will comply with, and be subject to, al State and Federal regulations with regard to TRCC property damage, theft, and/or the general misuse of the equipment.

G. I will return the equipment to TRCC IT personnel:

1. Within the aforementioned time frame or,

2. Upon termination of my TRCC employment or,

3. Upon request of TRCC IT personnel.

Any violation of the above agreement will be immediately reported to the appropriate authorities.

Requestor Signature:

Date:


THREE RIVERS COMMUNITY COLLEGE (TRCC) – IT DIVISION

EQUIPMENT LENDING AGREEMENT

SECTION B:  To be completed by the authorizing TRCC Dean

I agree that this request for the borrowing of said TRCC equipment to the aforementioned Requestor is for valid purposes directly related to the Requestor’s position at TRCC.

Authorizing Dean’s Signature:

Date:

******************************************************************************************

SECTION C:  To be completed by IT Personnel Prior to releasing said equipment:


Equipment Loaned
Tag #
Serial #
Condition

TRCC IT Division Signature:

Date:

Comments:


******************************************************************************************

SECTION D:  To be completed by IT Personnel
Equipment has been returned in satisfactory condition and Requestor is released from this agreement.

IT Personnel Signature:

Date:

Comments:


