Three Rivers Community College

Early Childhood Education Student Teaching Practicum 

Manual and Policy of Procedures

November 4, 2013
PURPOSE:
To provide students with an opportunity to earn academic credit for 



learning gained through fieldwork experience/practicum.

POLICY:
Three Rivers Community College will sponsor and award credit for



learning gained through fieldwork/practicum, which will be jointly



supervised by agency and college personnel according to the following



guidelines:

I. DEFINITIONS:

A practicum/fieldwork experience is defined as direct involvement in a non-college classroom setting, sponsored by an institution of higher education, and jointly and cooperatively supervised by agency and college personnel.  Academic credit is earned by documenting the achievement of selected learning goals and objectives.

Practicum: The practicum requires a more detailed preparation for an in-depth study.  The student must stipulate in the learning contract the number of hours as a supervised field placement, do required reading and written work under the faculty supervision and have previously taken courses germane to this area of study which prepares the student to apply learning in a practice setting.

II. GUIDELINES FOR STUDENT ELIGIBILITY AND PARTICIPATION:

A. Students must complete the following before beginning their placements:
-Submit Transcript documenting 3.0 GPA 

-Copy of recent physical and TB test stating 
-Criminal Record Check (fingerprinting)
B. Enrollment in a field experience shall be made by mutual agreement between the student and the supervising instructor and with the final approval of the Academic Dean.

C. The number of credit hours is six  representing 200 hands on hours and 45 hours of college classroom time.
D.  On-site supervision is mandatory.  

E. The site supervisor will be requested to submit three evaluations, a quick glance evaluation, mid semester oral competency evaluation, and a final evaluation.

F. Cooperating teachers are asked to stay in touch with TRCC Faculty through Email correspondences to sskahan@trcc.commnet.edu or by phone 860.215.9475 or cell 860.227.9016.  

G. Clear expectations for student and supervisors in terms of learning outcomes must be expressed in writing prior to the field experience and shall be used as criteria for evaluation.  This will take the form of a syllabus that reflects the National Association for the Education of Young Children.

H. Additionally, each site must sign a contract with our business program. To date, many local school systems have already filed their agreements with the college.
Early Childhood Education Practicum 
The Early Childhood Program allows students the opportunity to participate In a Practicum Experience, which is defined in Three Rivers Community College Policy #34.  Students with the approval of the Program Coordinator for the Childhood Associate Degree Program may earn six (6 credita) of placement provided that the following steps are accomplished within the designated time frames.
1.  Students will meet Practicum Requirements.  
2. Once the student has met with the ECE Program Coordinator and agreed upon a suitable placement from those suggested by the ECE staff the following steps will occur.

· Prior to the beginning of the semester, the Program Coordinator will contact individual principals, curriculum directors, child care directors or teachers to match students with site options.  The Program Coordinator will contact the school; students can make suggestions regarding their placement but can not represent themselves as a Three Rivers Community College spokesperson.

· Each program must be NAEYC accredited or TRCC students must sign a waiver stating their intentions for Applying for ECTC outside of TRCC via Charter Oak if appropriate. Each practicum student must be evaluated by a degreed professional.
· The Program Coordinator will forward a copy of this contract to each practicum student.  Students must hand deliver this application for signature prior to the semester beginning.

· Students are required to follow all health regulations (obtaining physical and legal guidelines (getting fingerprinting and going through criminal record checks).  Again, this should be completed before the beginning of the semester and at the student’s expense.

· Students and faculty member will meet to discuss this contract.  In some cases, the instructor, site supervisor and/or student may request modification of the contract.

· Student will take the contract with attachments (if any) to the site supervisor for his/her signature.

· Signed contract will be submitted to the Program Coordinator, then to the Academic Dean’s office for signature and distribution.  Students can not enroll in class until these requirements have been met.
The above steps should occur before the end of the previous semester of before the semester starts.  If the student fails to retain a contract, his/her status will be reviewed.

3. Depending on the specific site and/or site supervisor, the instructor will visit the site two times per semester.  At anytime a problem arises with any party involved in the contract, a site visit will be made.  It is recommended that cooperating teachers contact the College Program Coordinator through email or phone (860) 215.9475 during the semester.
4. The student will attend Practicum classes every week and fulfill requirements as outlined in the course syllabus.

5. Site supervisors are invited to participate in Practicum experiences at any point during the semester.

The Objectives for this class are as follows:

The purpose of this practicum is to enable candidates to begin to apply child development theory, portfolio development teaching methodologies, and CT teaching competencies in a learning environment with children ages birth to eight years. Candidates will complete a minimum of 200 hours of candidate teaching and 45 hours of contact time devoted to issues in Early Childhood Education. Candidates must fulfill specific health requirements mandated by CT State Licensing, Public School Systems including fingerprinting. These expenses must be assumed by the candidate. 

Recommended Texts: 
Student Teaching Early Childhood Practicum

Guide by Jeanne Machado and Helen Botnarescue. 2011.

Additional readings will be assigned throughout the semester.

The Objectives for this class are as follows:

Candidates will:

•
Apply fundamental knowledge of child development theory, teaching methodology, observation and assessment skills, and portfolio development within the birth through age eight learning environment.  (NAEYC Standard 1b)

•
Develop foundational skills as a professional: including communication, team-work, ethics, and professional expectations and behaviors. (NAEYC Standard 6a)

•
Be exposed to current issues and research in the field of Early Childhood. (NAEYC Standard 6a)

Course Outcomes:

•
Actively applying child development theory to learning environments, family and the community. (NAEYC 2c)

•
Familiarizing and demonstrating the ability to implement basic safety standards (e.g., exposure standards for blood borne pathogens, general first aid, and safety standards). (NAEYC 6b)

•
Design learning tasks that include specific measurable student learning objectives the promote application of skills and conceptual understanding. (NAEYC 4a)

•
Select appropriate resources (materials, technology, human) and instructional groupings to support student learning. (NAEYC 5c)

•
Communicate and reinforce developmentally appropriate standards of behaviors as established by the classroom environment. (NAEYC, 4b)

•
Create a positive learning environment by establishing a rapport through interactions with students demonstrating fairness, acceptance and developmentally appropriate interests. (NAEYC, 4d)

•
Manage routines and transitions in the classroom. (NAEYC, 4b)

•
Implement instructions that include effective initiation and closure. (4B)

•
Use effective verbal and non-verbal communication techniques. (NAEYC 4b)

•
Monitor lessons for students understanding when it is necessary to adjust instruction and pacing.  Beginning to collaborate and consult with other professionals to support children’s learning and well-being. NAEYC 6c)

•
Observing and Teaching positive social skills and interaction among children and adults. (NAEYC 3c)

•
Evaluating you as teachers through reflective writing, formal assessments and weekly emails. (NAEYC 4d)

•
Demonstrating ethical practices and conduct yourself as a professional. Attend Professional Development events. (NAEYC 6b)

•
Prepare a personal portfolio of work that demonstrates knowledge, skills, and experiences in the field of ECE. (NAEYC 5b)

•


Working Goals:

•
Begin to know and understand young children’s needs and characteristics 

and the multiple influences on development and learning. (NAEYC 1a) 

•
Use developmental knowledge to create healthy, respectful, supportive and challenging learning environments with content areas and academic disciplines. (NAEYC 5b)

•
Identify and understand family and community characteristics and identify ways the school involves both families and communities in the growth and development of children. Build materials and experience to enhance the Home School Connection. (NAEYC 2a)

•
Reflect upon and analyze the process of teaching based on student experiences or learning.  Submit bi-monthly reflections that reflect this process. (NAEYC 3a)

•
Demonstrate the ability to use developmentally appropriate and effective approaches to teaching. (NAEYC 1b)

•
Begin to demonstrate implementation of the PROJECT APPROACH, including Phases 1, 2, and 3.  (NAEYC 5b)

•
Plan, implement and evaluate developmentally appropriate activities with teacher’s support and feedback. (NAEYC 5b)

•
Work collaboratively with colleagues to examine the effectiveness of your instructions and interactions with children.  (NAEYC 6d)

•
Complete 200 hours of direct practicum experiences that include independent classroom control and active practicum experiences. (NAEYC 5c)

•
Create a portfolio that reflects classroom observations and reflections, weekly documentations, monthly Learning experiences  and work. (5c) 

Classroom Outline
	ECE Student Teaching One Portfolio and Classroom Components
	Points 

Possible


	Actual Points

	 Name:  
	
	

	Bi-Monthly’s Reflections are modeled after NAEYC standards that are confidential between College Faculty, Site Field Teacher and Student. The intent is to keep communication open and to encourage TRCC students to use both their child development and writing communication. This must be submitted every other week during class. – No LATE REFLECTIONS will be permitted.  YOU WILL BE EXPECTED TO HAND IN AT LEAST 6 thoughtful reflections.
	250

	

	Learning Opportunities, Classroom Observations and Intentional Planning Guide.  This has been a work in progress..  Each student must demonstrate the ability to incorporate one of the following: Infant and Toddler Guidelines, Preschool Benchmark, Creative Curriculums or School Districts K-3 Objectives. The intent is to complement the schools or programs planned curriculum.
	200
	

	Project Approach: Demonstrated by planning web, Phase 1, 2, and 3 and successful implementation.
	100 
	

	Family Education Presentation includes:
	
	

	An active family home to school activity which helps student and school better understand the reciprocal relationship between families and school. Examples may include story kits, and home enrichment activities.
	50
	

	Professional packet includes:
	
	

	· Philosophy
	50
	

	· Welcome and Closure Letters to parents
	50 points
	

	· Work Samplings (art, photos, artifacts)
	125 points
	

	· Code of Ethical Conduct assignment (in class assignment) 
	        50 

      points
	

	· Professional Development Attend training or workshop in the field
	50 

points
	

	· An annotated list of books, articles or videos read during the semester
	 75points
	

	Teaching
	1000
	

	Evaluations  PART TWO OF YOUR ASSESSMENT
	
	

	Your supervising instructor will make 2 observation visits including one, which MAY be video recorded.
	300 
Oral Competency-100 
	

	Your cooperating teacher will submit an evaluation of your performance in the classroom midterm and a final.
	400

Oral Competency-150
	

	Self-Evaluation and Final Evaluation– you will evaluate yourself mid-semester and as a final.
	300 

First Oral Competency- 150

	

	Total Eval – in classroom
	1000 points
	


Three Rivers Oral Competency – MIDSEMESTER EVAL (150 points)

Language and Literacy Proficiency for Early Childhood Educators

Code: 
PR – Practiced Regularly    EM – Emerging    ND – Expected but Not Demonstrated 
NA – Not Applicable or Expected

	Competency
	PR
	EM
	ND
	NA

	Uses a variety of language strategies during adult-child interactions:
	
	
	
	

	1. Engages in conversations with children that are developmentally appropriate and understood by participants.
	
	
	
	

	2. Facilitates dialogue between and among children to develop expressive language and thought.
	
	
	
	

	3. Participates in conversations on a variety of topics (using informal, conversational language).
	
	
	
	

	4. Participates in conversations regarding conceptual understandings and materials (introducing appropriate formal/literate language).
	
	
	
	

	5. Explains accurate meanings of new and or complex ideas using appropriate level of language for young children.
	
	
	
	

	6. Introduces concepts and materials using accurate, content specific language.
	
	
	
	

	7. Uses learner appropriate vocabulary to describe and narrate.
	
	
	
	

	8. Uses learner appropriate vocabulary to express ideas clearly.
	
	
	
	

	9. Poses questions that engage children and elicit interaction.
	
	
	
	

	10. Uses language that encourages and supports children’s problem solving.
	
	
	
	

	Demonstrates positive listening skills:
	
	
	
	

	11. Clarifies own or others meanings by rewording. 
	
	
	
	

	12. Elaborates children’s ideas or descriptions by restating and extending comments with descriptive vocabulary.
	
	
	
	

	13. Provides responses to children’s questions in appropriate, clear language.
	
	
	
	

	Creates a safe environment for language development:
	
	
	
	

	14. Makes eye contact at the children’s level.
	
	
	
	

	15. Is enthusiastic and welcoming.
	
	
	
	

	16. Initiates and actively engages with all children (i.e. goes to where children are and speaks with them).
	
	
	
	

	17. Creates secure and predictable learning environment that supports opportunities for children to communicate with one another and adults.
	
	
	
	

	18. Builds upon the child’s home language.
	
	
	
	

	19. Shows respect for the values, attitudes, expectations and cultures of the individual children.
	
	
	
	

	Demonstrates appropriate adult-adult interactions:
	
	
	
	

	20. Acknowledges parents and staff appropriately.
	
	
	
	

	21. Communicates professionally with other staff about the needs of the children and the classroom.
	
	
	
	

	Uses language correctly:
	
	
	
	

	22. Uses correct English grammar.
	
	
	
	

	23. Speaks with somewhat more complex sentence structure than young children.
	
	
	
	

	24. Speaks clearly with appropriate tone and inflection.
	
	
	
	

	25. Uses clear pronunciation.
	
	
	
	

	26. Speaks with appropriate fluency.
	
	
	
	


Write a brief summary on the progress that your TRCC has made in the past 8 weeks.  Please include both strengths and challenges.  Additionally, please let us know how we can help you in the upcoming weeks.

Signature: _________________________  Date:________________________
Three Rivers Community College Final Student Teaching Rubrics 

Student’s Name:                                                                             

	NAEYC Standard
	Expected 

Outcomes
	Exceeds Expectation (3)
	Meets Expectations (2)
	Needs Improvement (1)
	Insufficient (0)
	Comments

	4b

Effective Strategies
	Classroom 

Management: (through observations and teacher evaluations)
	Recognized factors that create a positive classroom and implements them fully
	Maintains a positive, respectful classroom
	Begins to manage classroom but struggles with group control and transitions.
	Overall unsuccessful in control and presence in the classroom.
	

	1c

Learning Environments
	Creates a positive environment, caring atmosphere; aware and responsive to group and individual needs
	Classroom routines and student accountability are maintained with no assistance.
	Classroom routines are maintained with little loss of instructional time, and with little assistance
	Classroom positive environment is positive but student takes a back seat in most interactions and appears to need prodding at times.
	Consistently needs prodding and does not appear to add a positive tempo to class or interactions.
	

	1b

Multiple Influences
	Display in their classroom practices a basic knowledge of influences on children’s development and learning and early intervention approaches. 
	Utilized consistently and candidate appears confident in these approaches. 
	Utilized fairly consistently; beginning to implement intervention approaches. 
	Classroom practices are inconsistent. Aware of Child Development, Learning and Intervention but not integrated in smooth manner.
	Upon questioning can speak of Classroom Practices but within the classroom – does not demonstrate understanding.
	

	4a

Positive Relationships
	Beginning to use a variety of behavioral management strategies
	Anticipates behavior and implements strategies that are sensitive to student differences 
	Uses strategies that are intentional and yield desired result; sensitive to student differences
	Uses strategies that sometimes yield desired results.
	Uses ineffective strategies and does not vary techniques.
	

	4a

Relationships
	Uses Developmental Effective Approaches to connect with Children and Families.
	Candidate uses a wide array of strategies and tools to connect with families.
	Candidate begins to use positive relationships and supportive interactions with families.
	Candidate verbalizes the importance of this reciprocal relation with families but appears to struggle with putting it to practices.

	Candidate does not demonstrate in classroom nor in observation via Bimonthly recordings. 
	

	Skill # 2, 3 
	Clearly stated, with comprehensive goals
	Candidate has acquired and analyzed information to develop a highly formulated philosophy
	Candidate is showing acquired knowledge and is beginning  to analyze philosophy
	Basic requirements are listed but candidate does not show application of philosophy.
	Vague, disconnected

Philosophy.
	

	
	Biweekly Reflections:

	Skill 3

1a

Children’s Characteristics
	Uses objective language to reflect Child Development Knowledge.
	Candidate successfully writes objective and through descriptions with exceptional insight.
	Candidate successfully writes objective and specific descriptions with insight.
	Inconsistently writes descriptions that are objective but somewhat random.
	More than half of the domains are not addressed.
	


	NAEYC 
	Expected 

Outcomes
	Exceeds Expectation (3)
	Meets Expectations (2)
	Needs Improvement

(1)
	Insufficient (0)
	Comments

	3a

Assessment
	Observation Methods observed and Tools Practiced
	Candidate actively reports on tools they are using and tools being used in classroom with depth.
	Actively reports on observation they are implementing and are seeing used in the classroom.
	Some reporting noted and applied.  Limited information shared.
	No reporting or minimal observation noted or applied.
	

	6d

Perspective

Supportive Skill 3
	Substantial Reflection on Ethical Principles 
	Embraces the ethical principles and actively pursues, reflects and processes the standards.
	Actively reports on role of ethics in placements.  Appears to grasp overall integrity of ethics.
	Inconsistently reports ethics followed and violated.
	Reports nothing.
	

	
	Lesson/Curriculum:

	5b

Central Concepts


	Objectives relative to students
	All students are able to identify and follow objective of the lesson with interest and ease
	Communicates objectives to all students.  Students follow.
	Objectives are not well communicated to students.  Students appear confused.
	Students lost. Candidates appear unclear of goal and objective of the lesson.
	

	5c

Appropriate Curricula
	Begins to monitor and adjust to student understanding
	Consistently monitors and adjusts to student understanding 
	Consistently monitors and adjusts to student understanding with some coaching.
	Little Evidence.
	No Evidence.
	

	5a

Understanding Content
	Engages students in meaningful activities
	Lesson reflects through knowledge of learning, content and child development. 
	Lesson reflects much knowledge of child development, learning and content.
	Lesson reflects some knowledge of child development, learning and content – but has many challenges based on overall flaw.
	Does not engage students.
	

	5a Understanding Content
(Student Teaching II)
	Implements Project Approach including Phases I, II, and III
	Project Approach executed with skill and integrity of curricula.
	Project Approach executed with authenticity and with basic understanding of execution.
	Project Approach executed with limited success e.g. misunderstood basic premise.
	No attempt to implement the Project Approach
	

	5c

4b

Effective Tools
	Closure activities allow for students to express what they have learned
	Students express what they have learned and make connections to past and future learning.
	Closure activities help students make connections to past and future learning.
	Closure activities limited, with little connections to past and future learning 

Seems as if class is just going through the steps. 
	No closure activity noted.
	

	
	Resources and Planning:

	6e

Informed Advocacy
	Seeks out and utilizes multiple resources to meet needs or age group and individuals
	Uses multiple resources to meet the needs of all students
	Intentional use of available resources
	Limited use of available resources
	Does not ask for help or seek any resources to assist.
	

	1b

Multiple Influences
	Considers students’ cultural and socioeconomic background and interests when engaging students and planning lessons
	Intentionally  develops activities that reflect diverse backgrounds and interests
	Often develops activities that reflect diverse backgrounds and interests 
	Begins to develop activities that reflect diverse backgrounds and interests but struggles to identify uniqueness.
	No evidence.
	

	
	Responsibility: (seminars and teaching hours)

	Supportive Skill 3
	Shows enthusiasm and reflects on self-reflection in written work and participation 
	Consistently and accurately reflects on the impact of instruction and teaching.
	Usually accurately reflects on the impact of instruction and teaching.
	Evaluates self in ways that are inaccurate or unrealistic.
	Unable to self reflect.
	

	2b

Reciprocal 
	Mutual Respect to Community
	Demonstrates high respect to children, peers, families, teachers and Faculty.
	Demonstrates respect to children, peers, families, teachers and Faculty.
	Mostly demonstrates respect to children, peers, families, teachers and Faculty.
	Have demonstrated disrespect to children, peers, families, teachers and/or Faculty.
	

	6b

Professional Standards
	Has record of excellent attendance, punctuality, and is prepared

	Consistent
	Usually
	Inconsistent
	Poor; Documentation is included. . 
	

	6b

Professional Standards
	Demonstrates professional ethics during seminar and teaching hours (confidentiality, respect, fairness, legal obligations)
	
	Usually demonstrates professional ethics in most aspects of the teaching profession
	Inconsistently demonstrates professional ethics; has to be reminded about issues of confidentiality, fairness, and legal responsibilities Always demonstrates professional ethics in most aspects of the teaching profession
	
	


Please summarize this candidates teaching and learning skills as evidenced in your class:

Other thoughts:

Your signature:  ___________________________________  Date:  _________________

Please share this evaluation with your student and then mail to Sheila Skahan, TRCC 574 New London Turnpike, Norwich, CT 06360, or email to sskahan@trcc.commnet.edu.


PAGE  
1

