How to Close and Re-open
the Outlook Quarantine Folder

Closing the DCL3 Emails folder adds a level of protection since it will disconnect the network location

from Outlook on your computer. To close and re-open the DCL3 quarantine folder on Outlook, take

the following steps.

1. Toclose the DCL3
Emails folder, right click
it in the favorites or in
the folder list and select
Close “DCL3 Emails” in
the drop down.

2. When you need to look
at the file again for later
use, open the DCL3
Emails folder again,
click the File tab, then
Open & Export, and
finally click the Open
Outlook Data File
option.

A
= 557

New
4 Favorites
Inbox 55
Students 1
Sent Items
Drafts
Unread Mail
Deleted Items 5
Barfield
DCL3 £t

2 Openin Ne

axgar  Penfi

b Drafts ¥ S1°%
Delet
b Sent |
b Inbox
Junk | =
Divisionu
GE Assignments
Outbox
RSS Feeds

Search Folders

Office Account

[

Exit

WebEx Delete Respond

All Unread
R!D@ [FroM SUBJECT
4 Date: Yesterday

I Barfield, Kem IF Demo Attached File

llj Barfield, Kem IF Demo Attached File
Barfield, Kem Identity Finder Demo File
Barfield, Kem Identity Finder Demo File

Right-click the DCL3 Emails
Favorite or the actual PST in the
menu.
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3. An Open Outlook Data
File pop-up will appear.
Navigate to the network

storage that you have
the DCL3 Emails PST
located at. Once you
have found it, select it
and then click the OK
button. The DLC3
Emails folder will then
appear once again in
the folder list. If you
want to favorite it
again, right click on it
and select Show in
Favorites.
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