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How to Download My Grade Center
History to Retain for Records

+» Grade History displays a table of data detailing every grade change in the Grade Center to date.

# Control Panel

1. Open the course where you would like to download the Grade Center " Content Collection .

history.
2. Inthe Control Panel, click Grade Center and then Full Grade Center.

“ Course Tools

“ Evaluation »

Grade Center »

Needs Grading
I Full Grade Center I
Assignments

3. Click the Reports drop down menu and select View Grade History.

| Create Report )
View Grade History

Tests

Grade History

Grade History is atool that tracks all changes to grad
center to date. The Grade History table can be sorted
display entries within a date range using Show Entrie|

Disable Grade History I@
Download Grade History

4. To set options for the download, click the Download button.

5. In Section #1 Options, first set the delimiter type. Both
options will create a file you can open with MS Excel.
You can keep the default of Tab to make it simple.
Then decide if you want to include comments or not.

B opions

Comma-delimited files {.CSV) have data items separated by ¢
be opened in most editing software. XLS tab-delimited files ca

6. Click Submit.

Delimiter Type @ Comma @ Tab

Include Comments ) Yes @ Mo

7. Click the Download button and then click Open to
view the file.

Download Grades

File Download

==

The data has been savedto afile. To g

DOWNLOAD

Do you want to open or save this file?

2

Name: ..._2012_Fall3_history_log_2013-06-12-11-58-15.xls
Type: Microsoft Excel 97-2003 Worksheet
From: learn-cc.ctedu

=

l[ Save ][ Cancel ]

8. Save this file to your computer and/or

ﬂ a Sh d rive. l--"\l While files from the Intemet can be useful, some files can potentialy
\a harm your computer. F you do not trust the source, do not open or
= save this file. What's the risk?
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9. You might have to do some editing to make the data visible.

a. Below you can see that some cells have ##### instead of data. That means that the column is
not wide enough. Put your cursor on the line in between the A & B, click and drag the line to
the right. When you let go of the mouse, you should see the correct data.

b. You might also notice that some columns are cut off. Again, use your cursor to enlarge the

column.
Ifll lﬂ ) - |+ gc_TRCC_2012_Fall3_history_log_2013-06-12-11-57-14[1]xls - Microsoft Excel
Home Insfrt Page Layout Formulas Data Review View Add-Ins Acrobat

— — ]

B & cut Calibri = = S Wrap Text General - ﬂ ﬁjﬂ
P_t R 0 .00 d':; I F t

aste B I == Fid Merge & Center = | % v % 9 | 2 0 onditional Forma

- F Format Pofinter = z ° o =8 Formatting = as Table = §

Clipboard Font = Alignment ] Mumber Pl Styles
Al - F | Date
A B z D E F G H 1 J K L M ] |

1 Column  Last Edites Last Edites Last Edites Last Editel User Type value Attempt S1Event
2 |#assE Chapter 1 Nina Steir 1512846 P 155.43.97. Nina Steir Grade T s#t#HE Attempt Grade
3 |sasstE prample Test Stude01512846_ S 155.43.97. Test Stude Grade HitHHHHE Attempt submitted (needs grading).
4 | gEstEEEs Final Exan Nina Steir 1512846 P 155.43.97. Test Stude Override 38 Override Grade
5 | s Class/OnliNina Steir 1512846 P 155.43.97. Test Stude Override a5 Override Grade
6 | #ifHHHEE Group ProNina Steir 1512846 P 155.43.97. Test Stude Override 89 Override Grade
7 | #ugtEsEs Trial Surve Nina Steir 1512846 P 155.43.97. Test Stude Override 50 Override Grade
B e Assignme Nina Steir 1512846 P 155.43.97. Test Stude Override 92 Override Grade
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