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To post on a discussion board, take the following steps. 

 

1. First click the Blogs link. 
This link may be in 
different places 
depending on how your 
instructor had set up 
the page. 

 

 
2. Now select the blog you 

want to post in. The 
Course type allows all 
enrolled members to 
post blog entries. The 
Individual type only 
allows the blog owner 
to post blog entries. The 
Group type can be seen 
by all course members, 
but only members of 
the group are able to 
post blog entries. You 
can see who owns the 
blog by looking in the 
blog listings. Be sure to 
review any criteria for 
blog posts. 
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3. Click the Create Blog 
Entry button. 

 
4. On next page, you are 

able to enter a title for 
your post and your 
message using the text 
fields provided. 
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5. You can attach multiple 
files to the blog post by 
using the Browse My 
Computer and Browse 
Content Collection 
under the Blog Entry 
Files banner. If you do 
not want to post just 
yet and want to come 
back to it later click the 
Save Entry as Draft at 
the bottom. Once 
satisfied, click the Post 
Entry button. 

 
6. The posted blog entry 

will be displayed on the 
blog’s page. 

 
 




