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Introductions

INSTRUCTOR INTRODUCTION

PARTICIPANT INTRODUCTIONS

Let’'s go quickly around the room. You may want to take note of others in this
session who teach at your college or in your discipline—maybe you can get
together later to share ideas or help answer each other’s questions!

Please share:

* Your name

*  Where you teach

* What subjects you teach

* Have you taught a fully-online or hybrid course
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Activities in this Workshop

We'll begin by walking through the entire process of building, deploying, taking, then
grading a test in Bb Learn. Then we’ll create a “Pool,” (new in Bb Learn). We’'ll include
guestions from that pool when we create a second test, which will incorporate Question
Sets.

Create a basic test:
1. Build a new Test and set the question settings

a) Create questions, and,

b) Demonstrate how questions can be Uploaded from a file.
Deploy the testin the course.
Take the test as a student.
Grade the test, review the attempt in Grade Center, etc.
Show results from student perspective in My Grades.

arwN

Create a Pool and upload questions into it.

Create a more advanced test that includes two Question Sets
1. Build the test.
2. Add questions, using two question sets (for questions of different types)
3. Take the test as a student
4. Grade the test, review the attempt in Grade Center

Create alternate test for students who require a learning accomodation.
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Training & Rollout FAQs

When will training in Blackboard Learn be available?
» InFall 2011, training is available for faculty who have prior experience with Bb
Vista teaching fully-online, hybrid, or very robust web-enhanced courses).
* In Spring 2012, training will focus on faculty who use Bb Vista less heavily or who
have NO prior experience with Bb Vista.

If | attend training early (for example in Fall 2011), can | begin using Blackboard
Learn to teach classes in Spring or Summer of 20127
* No, ONLY faculty who are patrticipating in the two Bb Learn Rollout groups for
Fall '11 and Spring '12 will use Bb Learn for teaching purposes prior to system-
wide go-live in Fall 2012.

« However, faculty who attend training early CAN request have their courses
migrated from Bb Vistato Bb Learn immediately after training, and can
attend the hands-on migration labs, and so can get a head-started on revising
and (if they wish) redesigning their courses to take advantage of Blackboard
Learn's new functions and tools!

But aren’t some faculty and students already using Bb Learn?
*  Yes—we have two “Rollout groups” (one for Fall ‘11 and another in Spring ‘12)
that are using the system early to help us work out the bugs!
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Internal & External Resources

Faculty Blackboard Resource Page
updates/Bb Vista to Bb Learn docs

IITT Training page - for online and system-
wide training opportunities

Click the SUPPORT link from myCommNet
or the HELP link (top right of My
Blackboard Learn window), then click on
the Blackboard Learn link at left.

Blackboard Learn Faculty Orientation
Course

CTCC Ed Tech Training
YouTube channel

On Demand Learning Center — video
tutorials that can help supplement your
users get trained.

https://www.commnet.edu/academics/
blackboard/faculty/
http://www.commnet.edu/academicsliitt/cour
secart.asp
http://d2.parature.com/ics/support/default.as
p?2deptID=8134

You will be enrolled when at least one of
your courses is migrated to Bb Learn.

http://www.youtube.com/ctccedtechtraining

http://ondemand.blackboard.com/
Link

New Blackboard L earn FAQs
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Generic Training Accounts

» During these training sessions you will be logging into “generic” training accounts.

* Let’s go around the room and count off so you know which generic training
account you will use for this class (they’re each numbered). PLEASE WRITE
DOWN YOUR NUMBER.

— Each of you will use specific “generic” training course (for example
sotrainingl to sotraining30, or mcctrainingl to mcctraining 30.)

— Each generic account is enrolled as Instructor in ONE generic course,
meaning that you can modify it.

— Each generic account is also cross-enrolled as a Student in everyone else’s
generic course.

— Each generic account will also be enrolled as student in a demo course taught by
the trainer, and also into the Blackboard Learn Faculty Orientation Course,
where you’ll go to download PRACTICE FILES.

Blackboary —
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Training Sessions: Dependencies

» Stay on Task: If you skip doing something at the beginning, then when we get to a
later part of the session, you may be unable to participate.

» Yell for help if you get lost! It's easy to catch you up early on—but very difficult to help
you get caught up if you wait until you're REALLY lost.

+ Naming & location consistency: [f the trainer specifies that you use a specific name
for an item being created during training, please be sure to follow those instructions. It
makes it easier to help you if the trainer can easily find various items based on the
naming conventions provided.
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Technology in Support of Instructional Best Practices

This session WON’'T: Tell you what or how to teach.

This session WILL: Help you translate what you are already
doing in the classroom into an online environment.

Many instructors find that the same techniques used in an
online course environment can be used just as effectively in
the classroom as well.

Blackboarg'
learn®

Technology in Support of Instructional Best Practices

Many of us in higher education are familiar with Seven Principles for Good Practice in Undergraduate
Education by Chickering and Gamson, (1991). Recently, an updated set of evidence-based principles has
emerged (Ambrose, et. al., 2010) that in some cases clarify and in other respects expand upon Chickering
and Gamson'’s principles. These hew seven research-based principles are:

* Learners’ prior knowledge can help or hinder learning.

* How learners organize knowledge influences how they learn and apply what they know.

* Learners’ motivation generates, directs, and sustains what they do to learn.

» To develop mastery (expertise), learners must acquire component skills, practice
integrating them, and know when to apply what they have learned.

* Goal-directed practice coupled with targeted feedback enhances the quality of learning.

» Learners’ current level of development interacts with the social, emotional, and
intellectual climate to impact learning.

* To become self-directed, learners must develop the skills to monitor and adjust their
approaches to learning. Specifically, they must learn to:

PrincT

Assess the demands of the task
Evaluate their own knowledge and skills
Plan their approach

Monitor their progress

Adjust their strategies as needed

B,M se, S., Bri . DiPietro, M., and Norman, M. (2010). How Learning Works: Seven Research Based

I SONSITT 10
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RUN IT, don’t CANCEL it!

If you see apop-up TR X
window similar to

The application’s digital signature has been verified. &
the one shown Do you want to run the application? =
here at any time
when you’re Name:  com.webct. platform. books. wio.common Messenger
logging into Publisher: Etsibosd
Blackboard be Frome bt ivistadeval. webck.com
SURE to click the ¥ lvars sk conbent From this publeher | /
“Run” button! [n ] comel |
Do NOT just close g The cigial sgraburs has aan vabdstec vy 2 irusted sourea. Mo Enformatine
the box or click
“Cancel”!

Bla .
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Let’s Take a Look!

You cannot work in your actual course for this session because
you will be taking each other’s tests.

Login Instructions for the TEST Server:

1. \Visit: https://ctcctest-bblearn.blackboard.com/

2. Login Using your assigned training account credentials:
»  Username: sotrainingl, sotraining2, or college-specific accounts
+  Password: exactly the same as your username

m 4 Ctucon Tea s

Blackboard

Available languages:

Have an account?

Blackb_Oa,d-
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Update your Name in My Places

This will make it easier for you to work in each other’s practice
courses later when you’re taking each other’s tests.

My Places

Click “Personal Information”

Click “Edit Personal Information”
Change “Last Name” and “First Name”

e\ e

Blackboarg
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Creating and Deploying Tests: Objectives

* ldentify common assessment lifecycle elements

» Develop and manage tests using multiple question
types and options such as extra credit

» Deploy tests using attempt, self-assessment,
feedback, and presentation options

» Retrieve and grade tests

» Discuss the value of Question Sets and Random
Block tests

« Compare and contrast the test and survey
development and deployment processes.

Blackboary ]
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Strategies to Prevent Cheating in Online Classes

»  For many helpful resources on assessment in an online environment, visit the
Blackboard Learn Faculty Orientation Course.
— Click “Self-paced modules & tool-specific resources” menu item then select
“Tests, Surveys, and Pools & Best Practices of Online Assessments.”

» As any instructor will tell you, there is no fool proof way to completely prevent cheating
either in a traditional classroom, and the same holds true for an online course. However,
there are ways to reduce the likelihood of cheating.

» There are three common ways that instructors can TRY to prevent cheating in online
classes:

— Change the Way You Manage Your Course and Interact with Students
— Develop Alternative Assessment Methods
— Change the Way You Design and Deliver Quizzes and Tests

NOTE: Source material for the above lists partly derived from a presentation created by Katie O'Connell, Director of
Educational Technology at Asnuntuck Community College, which included content from:
http://www.classweb.hs.iastate.edu/tips/WebCT/cheating.htm (no longer a valid link but there is no replacement site.)
Other content was contributed by Mary Bollash, Instructional Designer at Manchester Community College.

B'ackboard'
learn®
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Strategies to Prevent Cheating in Online Classes:
Change the Way You Manage Your Course and
Interact with Students

* Make it clear to your students in your introduction or syllabus that cheating and plagiarism are not
tolerated in your class and what the penalties are. Have links to websites (such as
http://plagiarism.org/) which clearly describe plagiarism and show students how to cite correctly
when they use other’s words or ideas.

* Include your college's academic policy information in your course, or provide a link to the
information if it's on your college's website.

» Let students know that you can and will monitor group discussions and group chat room logs.

*  Require students to post introductions or some other “writing prompt” at the start of the course so
that you can get a feel for their individual writing styles and command of the language.

*  Setup a private, gradable reflective Journal for each student to use, so you can get a better sense
of his or her writing style and tone.

* Require, and grade, frequent postings and activities so that it would be more difficult for a student
to get someone else to do their work. If students write continually, it makes it easier to spot —and
document--an occasion when someone else might have written something for them. Weight
discussion participation heavily.

+ If class size permits (or in the case of a student whom you suspect of plagiarism): Ask each
student to explain the reasoning--or provide more detail--about a particular topic, idea, or source
they included in a project, paper, or discussion post.

BlackbOa,d-
earn®
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Strategies to Prevent Cheating in Online Classes:
Develop Alternative Assessment Methods

»  Look for alternative ways of assessing student success, such as frequent participation in online
discussions, chats and group projects that require substantive input and collaboration from all
group members.

*  Have students working in groups answer specific discussion questions and provide a means
whereby students rate their group members' contributions.

* Many online faculty use case studies, research papers, and projects as their major means of
assessing learning. In addition, break down multi-step or complex projects to require students to
submit drafts and outlines of work to be submitted in addition to the final paper or project. For
example, ask for the topic or thesis one week, a literature search — with annotated references—
the next week, then methodology and preliminary findings and/or an outline, then a rough draft,
and then a final draft. It is less likely that students will deconstruct a paper that they find on the
web to meet these requirements. It also ensures that students understand what they are being
asked to do and incremental submissions help students avoid the last minute rush syndrome.

*  Use project-based assessments, such as the development of a website, wiki, or database; the
development of a project plan or problem solution, exploratory research on a specific topic, etc.
Make it clear to students that you will be checking on the progress of these projects as they work
along on them.

* In group discussion boards, or in a journal, ask students questions about specific concepts, ideas,
or references that were included in papers or projects they submitted.

B'ackboam'
learn®
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Strategies to Prevent Cheating in Online Classes:
Change the Way Design and Delivery Quizzes
and Tests

+  Assume that all online graded tests and quizzes will be “open book”, and use open-ended
guestions that require thoughtful analysis of the subject matter and compare student submissions;
assume these will be “open book”. Save the multiple choice, short answer, and matching
guestions for ungraded self-assessments. This will help students see what information and/or
concepts they have learned and which they need to spend more time mastering. These tests are
easy to create, and there’s no need to monitor them for cheating.

* In graded quizzes or tests with true/false or multiple choice questions, try to avoid writing
guestions that ask for information that is easily looked up in a book, such as definitions of terms,
or fact-based items of information such as dates, names, etc. Instead, develop questions based
on scenarios presented in the readings, and the provide multiple-choice options that ask students
to identify the BEST response to a given scenario. Even though students will be able to look up
the facts in their books, they will still need to do engage in higher level thinking skills to analyze,
integrate, and synthesize the information in order to select the best answer.

* Randomize the question order in assessments so that even if students all see the same
questions, the order will differ, and randomize the order of answer choices in questions (where
practical) so that students cannot simply tell others "the answer is B."

* Add a password to proctored exams, and an IP restriction if feasible.
*  Minimize your reliance on unproctored online quizzes for the total grade in a course.

BlackbOa,d-
earn®
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‘What to tell your students about taking online tests!

Be sure to LOG OUT OF MYCOMMNET and close any existing sessions of

Blackboard prior to beginning any timed test or quiz. When you log back in through

myCommNet, be sure to CLOSE the myCommNet window. This does two things:

» Prevents any myCommNet timeout messages from kicking you out of the test window
(which can happen depending upon the test’s settings).

* Resets your Blackboard activity session time limit, allowing you to take a longer test
or quiz, without logging you out of Blackboard, which could mean losing all of your
test answers and having to have the test reset.

Do not navigate away from the browser window where you’re taking the
quiz/test/exam while taking it, and be sure to click Submit when you are finished, before
navigating elsewhere in Blackboard.

Once you begin atest or quiz the timer continues to count down even if you navigate
away from the an exam and then return to it later.

» Instructor note: If “Force Completion” is not checked, students can navigate out of
and back into the test window, and sometimes they don’t realize the test timer
continues ticking.

Never use mobile devices (smartphones, iPhones, iPads, etc.) to take a timed
assessment such as test, quiz, or exam.

» Instructors note: Be sure to include the approved language from the Academic Deans
Council in the description/instructions for all timed tests/quizzes/exams. This
language is included in this document and also in the “Mobile Learning” module of the
Blackboard Learn Faculty Orientation Course.”

Bla :
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Bb Learn: Help Your Students Prepare to Take
Tests in Blackboard Learn

Check out this website, which is an excellent resource for
Blackboard test-taking:
http://pod.nku.edu/bb_student_test.asp

This site provides excellent advice to students...
— Before Taking the Test or Quiz
— During the Test or Quiz
— After Completing the Test or Quiz

Bla i
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Before we begin: DOWNLOAD PRACTICE FILES

Go to the Faculty Orientation Course

Click Tool-Specific Information in the menu

Open the Assessments folder.

Open Technical Resources for Creating Assessments learning
module.

5. Right-click and save BOTH of the sample batch files shown there to your
PC (desktop). You'll be using them to upload questions into a TEST you'll
create and into a POOL you’ll create.

»powbdPE

B Sample batch files of questions that can be uploaded into a Test or a Pool

Atlached Files: [ same auestion T-F and Essay online bafch fl for upload o POCL £ (1843 KB)
j zample question T-F and Ezsay online batch file for upload into TEST £t (0,754 KB)

Blackboarg
learn*
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Bb Vista vs. Bb Learn: Test differences

* No Print Code: In Blackboard 9.1, you do not currently have the option to
restrict printing or copying of tests (in other words, we do not have the “no
print code” option right now).

» Options to release test scores to students have been changed.
Specifically, in "Test Options" for a given test in Bb Learn, one of the test
property sections relates to "Test Feedback", and this section includes a
"score" checkbox. The only thing that deselecting this does is prevent the
student from getting their score by clicking the "OK" button after taking the
test. It does NOT prevent the score from being 'released” in the Grade
Center--the student can go straight into My Grades and see their score if
that column is not hidden from students.

Blackb_c,a,d-
learn®
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Bb Learn: Test Availability Options

* Make the Link Available: When deploying a test in a content areait is
necessary to make the link available. Blackboard will not make the test
available unless this is selected. It is recommended to make the link
available and then limit the time it is available by selecting Display After and
Display Until date/time restrictions.

« Display After and Display Until: This setting allows you to establish a
window of time when the test is available for students. It is recommended
that you make the test available for at least 24 hours but some faculty have
found that distance learning students may need a larger window of time due
to work or other responsibilities.

» Password: You can set a password for a test if you want a student to take
the test at a different time such as a make-up exam.

Bla :
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Bb Learn: Syllabus Statement on Mobile
Devices

The Academic Deans Council of the Connecticut community colleges have
approved and recommended that the following statement be included in all
course syllabi:

* Some course content as presented in Blackboard Learn is not fully
supported on mobile devices at this time. While mobile devices
provide convenient access to check in and read information about
your courses, they should not be used to perform work such as taking
tests, quizzes, completing assignments, or submitting substantive
discussion posts.

B :
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The Test Lifecycle

,
Create Deploy Take Grade Review

Instructor Instructor Student Instructor Student
creates deploys takes test grades reviews
test and | testand v and then test and grades

questions sets test reviews provides and

options results feedback feedback

Test tool Learning Learning Grade My Grades

A Module, Module, Center _—
Folder, Folder,
Content Content
area area
B'ac“?ggr’gf .

Accessing Tests

Assessments

Practice Quiz
‘7§ This test is for practice purposes. It contains examples of all the diffarent

types of questions that you'll encounter in the course.

Terminology Test
This test will cover the two handouts and the vocabulary presented in Chapters
1-3 in your textbook. This is a timed test. You have 30 minutes to complete
the test and only one attempt is allowed.

N

~ Students can access tests from a Content
P Area, Learning Module, or Folder

m Howto Get Started » How to Get Started inthis Cowse! > Navigating the Course Edit Modie i

et Navigating the Course
5 Maagating the Couse] o o
5 YWiatch the video course tour Clicking the test link brings the student . ¢y 107
[} Meet Your Instructor to a new window displaying the test
#l Navigating the Course

« The course content s divided into 15 instructional units. It may be helpful o
think of this Blackboard course site as your “classraom,” and just like an on-ground
class, each module in this Blackboard course includes *lectures” readings, videos,
demos), interactive activities (such as discussions—which are usually graded for
and various and actiities , quizzes, eic.)

3 Submit a samp
3 Sample Test

[3) Course Praparation Quiz

5/2/2012
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Publisher Test Banks

» Test questions can be imported into Bb Learn from publisher test

banks.

« Every test bank application is a little different; instructors need to
know the correct export format for Bb Learn.

— Specific instructions for each test generation products can be found in the Bb
Learn Faculty Orientation Course, in the section on the module on the Tests tool.

*  We recommend that you work with your local DL director the first
time you import test banks into Bb Learn.

* Most popular test generation options are:
TestGen (Pearson/Prentice Hall
ExamView

Respondus (no system licenses any more, but some colleges
have their own license

Diploma

Blackboa,d-
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The first step in the test lifecycle is to create a test.

Create

Instructor
creates

testand =

questions

Test tool

BlackbOa,d-

Deploy

2+39
ﬁt;

Instructor

deploys
test and
sets test
options

Content
area

Take

L=\

Student

takes test

and then
reviews
results

Content
area

Grade

2+39

4td

Instructor
grades
test and
provides
feedback

Grade
Center

Review

e

Student
reviews
grades
and
feedback

My Grades

28
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Building Tests

Tests are created using the Tests tool.

Tests, Surveys, and Pools

# Control Panel

* Content Collection »
# Course Tools
Announcements
Blackboard Scholar®
Blogs
Collaboration
Contacts
Course Calendar
Discussion Board
Glossary
Journals
Messages
Rubrics 1 .
SafeAssign
Self and Peer Assessment
Send Email
Standards
Tasks
Tests, Surveys, and Pools >
Wikis

* Evaluation »

Blackbo ard’

» Tasts 9

Tests are sets of questions that are graded to measure student p
take the test. Testresults are reviewed in the Grade Center. Note

On the Control Panel, under Course
Tools, click Tests, Surveys, and
Pools.

On the Tests, Surveys, and Pools
page, click Tests.

29—
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Building a Test

ﬁ Tests
Tasts ar 3 masns of assa

1)

sing shidant partarmanca. Mors Help

LM Test Information

& Name Marine Polluion

Desaiption

1. Click Build Test.
2. Enter a Name, Description, and Instructions.
3. Click Submit.

NOTE: The Academic Deans Council of the

Connecticut community colleges have approved
and recommended that the following statement

be included in the description and instructions
for tests, assignments, etc.:

“Tow 5] b ] B2y
Covers Ch 12 Units 3 & 4]
|+ Path: body

Sawe ss Reusable Object

Ins¥ucsans

» Please do not complete this [test, quiz,
assignment, etc.] using a mobile device.

+ All tests, quizzes, assignments, etc. should be

completed using a personal computer or

— I |apt0p_
cancel  [EEEEN
Blackboary —_
ﬂe@;’.gf' 30—
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Building a Test: Test Canvas

e Test Canvas: Marine Pollution =

The Test Canvas allows instructors to add and edit questions, add a Randoem Block to questions, reorder questions, and review the test
before deploying it to users. More Help

Create Question Upload Questions Question Settings

Header [¥

E MName Marine Pollution
Description Covers Ch 12 Units 3& 4
Instructions

Total Questions 0
Total Points o
Alignments

Select a question type from the Create Question drop-down list

Blackboa,d-
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Specifying Question Settings

5, add a Rarldom Block to questions, reorder questions, and review the test

Feedback

1.
d Ques Question Settings
Provide feedback for individual ari
A Images, Files, and External Links

Add images, files, and external links to questions.
Addimages, files, and external links to answers

1. Click Question Settings E Question Metadata
2 i Select Opti 0 n S Add categories, topics, levels of difficulty, keywords and instructor notes to questions.
* Feedback ..
. |mageS FI|eS LInkS Specify default points when creating questions. Default peint valu

se the currently assigned points when finding and adding questions.
. Metadata - Use default points when finding and adding questions
) Specify partial credit options for answers
. SCOrl ng Provide option to assign questions as extra credit
. .
Display =

3. Click Submit

Scoring

Display
Specify random erdering of answers.

Specify the horizontal or vertical display of answers.
Specify numbering optians for answers.

Submit

Blackboary
earn®
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Building a Test: Creating Questions

Create Question ¥

» Calculated Formula

Please do NOT experiment with
all of the various types of
guestions during training!

» Calculated Numeric
» Either/Or

» File Response

> Fill in Multiple Blanks
» Fillin the Blank

We will be using three simple

» Hot Spot i
> Jumbled Sentence queStIOﬂ typeS
» Matching ° H H
— Multiple Chqlce (create)
* True-False (import)
> Opinion Scale/Likert . .
* ordering » Essay questions (import)
> Quiz Bowl
» Short An y
« NOTE: It's recommended that
you do NOT use “Quiz Bowl”
the question type.
Bla :
Ckﬁgg;g* 33 =

Question Types: Manual Grading

Create Question ¥

Three types of questions require
» Calculated Formula H

» Calculated Numeric manual gradlng!
> EitheriOr

» Essay

* Essay

* File Response (afile is uploaded
to answer the question)

* Short answer

» File Response

» Fill in Multiple Blanks
> Fill in the Blank

» Hot Spot

» Jumbled Sentence

> Matching

> Multiple Answer

» Multiple Choice

» Opinion ScaleiLikert
» Ordering

All other question types are
automatically graded.

> Quiz Bowl

|> Short Answer I

» TruelFalse

BlackbOa,.d-
learn®
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Multiple Choice Questions
q opens |

If partial credit is allowedeeachiocamect ansuer can soecify what percentage of the total points should be given for that answer.

| Answer Mumbering MNone v .
! - If you select that your answers in a

Angwer Orientation El
Roman Mumetals (, 11, 11}
Uppercase Letters (4 B, C)
Lowercase Letters (a, b, )

multiple choice question will be
numbered, be sure to remove any
extra answers or it will show up as
a blank answer option.

. I

Selectthe number of answer choices, fill in the fields with possible answers, and select the comectanswer.

Allow Partial Credit

Shaw Answers in
Random Order

Mumber of Answers

Correct =
= [ ormal [awial v | B 7 U= % 2|
S 1 [O1. Multiple Choice: Which day is considered to be the fir... @
Question Which day is considered to be the first day of the week?
Answer 1. Saturday
M 2. Sunday
3 Mnndai
Select All Mone | Selecthy Type: |- Guestion Type- »
Bl - > ! ;
aCkbOard — Delele| i Pmmsl:l Update\ © Hide Question Delansl —
}e@fﬂ]‘_"‘_ ==EE] : R m—

Writing Clear Multiple Choice Questions

« Don't ask questions that can be answered from common knowledge. Someone who hasn't
studied the material shouldn't be able to answer the questions correctly.

« Define all terms in the question carefully. If you ask, "Which of the following birds is
largest?" make clear whether you mean largest in terms of wingspan or weight. Be careful

with qualifying terms such as, "sometimes," "usually”, “generally”, "regularly.”

« Keep the vocabulary simple or you may unfairly penalize students who know the material
but don't have a strong vocabulary.

« Keep each of the answer options (“items”) as concise as possible. Short, straightforward
items are usually easier to understand than complex statements. Don't repeat the same
words over and over in the options; put them in the stem.

* Watch out for "interlocking" items: items in which a student can discern the answer to one
question from the content of another.

« Avoid "Which of the following" items. They require students to read every option and can
penalize slow readers in a timed-testing situation.

* Avoid negative items. In a stressful testing situation, students can miss the word “not” or
“no.” If you must have negative items, underline, capitalize, or boldface words like NOT or
EXCEPT.

* Avoid grammatical clues to the correct answer. Test-wise students know that grammatically

incorrect options are wrong. Use expressions like "a/an," "is/are," or "cause(s)."

BlackbOa,d-
earn®

From: Assessing Student Learning: A Common Sense Guide by Linda Suskie. Published by Jossey-Bass
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Your Turn: Create a Test and Questions

On the Control Panel, under Course Tools, click Tests, Surveys, and Pools.
On the Tests, Surveys, and Pools page, click Tests.

3. Name this test “U1_Quiz 1”
(Note: Keeping a uniform, short naming convention make it easier to scan the Grade Center
columns)

4. Click Question Settings

- Select Options
» Feedback

» Images, Files, Links
» Metadata
» Scoring
» Display
- Click Submit
4. On the Create Question drop-down list, select the question type.

- Create TWO multiple choice guestions

- Create TWO True/False questions
- Create ONE Essay question

5. Follow the prompts

6. Click Submit.

B'ackboapd'
learn®
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Uploading Questions into a Test

Another quick way to get tests into your course is to Upload the Questions from a file
you've created. You can upload questions from a spreadsheet file you create
yourself into a Test or a Pool (we'll talk about Pools in a little while and you'll have a
chance to try uploading questions from a spreadsheet.)

Test Canvas: Marine Pollution =

The Test Canvas allows instructors to add and edit questions, add a Random Block to questions, rearder questions, and review the test
before deploying itto users. More Help

Create Question ¥ | Reuse Question ¥ | Upload Questions Question Settings

Header |% )
E Name Marine Pc Upload Questions
Description CoversCl =

Instructions Questions can be authared offine in a specially formatted text ile and uploaded into Tests, Surveys, and Question Poals. Once
uplnaded, questions can be edited and used like questions that have heen authared i the system. More Heln

Total Questions 0
Total Points 0

Alignments EUE Submit |
Select a question type fromthe « 1. FEETACECREECEREN D

ClickBrowse to loeate afile to import, Browse to, and upload, the text file
— File containing questions for the TEST

toimport

Enter the pairts possible per quesion Question Settings. If in
Guestion Settings, D s used. Changing the value her does not affect Question Sattings.

Set the baseline points for questions--
these can be changed later for

2.

Points per question

BlackbOa,d-
earn®
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Ordering Test Questions

1 [ TruelFalse: Significant oceanographic knowledge w...

Question Significant oceanographic knowledge w:
Answer True
¥ False
= mm m e e e e e e e e e e e e memmmmm oo o
1
1
'
'
1
1
'
'
1
i Multiple Choice: Alfred Wegener discusses a superconti...
Alfred

er discysses a superconfir)

1 L P YR T SR iyl 8823
[[] Multiple Choice: By studying C seatloor animal...

Question By stodgngAntarctic seafloor animals __|

Answer % Hames:=Glark Ross
Edwramd orbes
Gictorktasen

Alexander Agassiz.

1 [ Multiple Cheice: Which of the following underwater veh...

Question Which of the following underwater vehicl
— —

Bla :
i ® =
Find Questions
Test Canvas: “erm v
Reuse Question ¥ || Upload Questions
> Create Question Set
Header » Create Random Block
Marne mid] * Find Questions 2
1. On the Test Canvas page, point to Reuse
Question on the Action Bar to access the
drop-down list.
2. Select Find Questions.
3. The Find Questions page opens.
Blackboarg —
l;gg;% w0 =
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How to Find Questions

Browse, preview, and select
questions from the Question Finder.
You search in and select
questions from any Test or Pool.

A. Use the Browse Criteria and
Search current results sections
to narrow your search.

B. As you narrow your search, each
search criteria is listed in the
Criteria Summary section for
easy reference.

C.Choose to copy or link to selected
original questions.

D. By default, the questions appear
with truncated text. Change the
Question Display to display the
question text in full.

E. Preview each question to view the
guestion text and answer stems.

Find Questions

(Quesfions are arganized by ihe Criteria listed an e page. Use fhe Criteria drop-down ists to search for guestions o add fo the test Click Submit to

finish. Click Cancel o ratum o e previous pape. Moce Help

Seatch cumr resalts Go
Criteria Summary
Tests MiTerm

Browse Criteria

view ¥ || Resetin Default

¥ Pools e
% Tests
- Question
O  ouestionTen a
* Question types Tipe.
O MC-Asuveyof Mutigle
¥ Categories

Choice
p— = Gmcme-gssmuesnnn Essay

Dispiaying 1 o 6 of 6 tems)

Question Displey | Mode () [ Copr selerled questions () & Link o original questians

Mote Poips  SRUIEE

Hame:
- n MigTemn
- on MigTemn

Linking to a question means that a link to the original
question is added to the test. Any change made to the
original question will be reflected in the linked question.

link in the new test.

A copied question creates a new question that is a
copy of the original. Any revisions made to the original

question will not be reflected in the copy.

Blackbogry —
la= 4] —
learn®
Browse Criteria Criteria Summary
View ¥ Reset to Default Tests MidTerm Cuestion types Muliple Choice  TrueFalse
¥ Pools
Guestion Display Mode (O [y Copy selected questions ) & Link to g
¥ Tests
O Question Text w Mode  Points
# Question types lvpe
[] calculsted Formula O MC: A survey of hultiple - 10
[ calculsted Mumeric Cheice
[] Etherior O Sanfiago - TruefFalse: Is Santiago TrueiFalse - 10
the capital of Chile?
[JEssay - )
O MG -2 What are the teams in Chile's Multiple - 10
[Fie Response W Group? Choice
Fill in Multiple Blank:
2RI o e Question Display
[CIFillin the Blank
[ et ot Displaying 1to 3 of 3 ite
[ Jumbled Sertence
[ Metching
[ Muttiple: &nswer
Muttiplz Choice
[] ©pinion Sealedikert
Blackb_Oa,d- 42 =
learn® ]
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STEP 4: Adding the Questions

N T A. Preview and select
Dare | m [ rammrengme | Chaea - w Cacmma tem ;
- S e G questions.
[ Essay [ 2 Whatis e value of xine  Calculated 10 Calcutated  Test
b P ke e .
BRnianrs e saroh B. Selected questions are
BInEERe [# L] Wnatisme valus ofzinme  Calculated [ Copy 10 Calcuaten  Test

had o following queston?z=2a+b  Formula Fommula H
P . — o stored in the panel at the
e S '
s medam oenamn | lumge o bottom of the Question
Dt s ) i st it o meanc_ 16 temaoon D)

Selected Questions:

C

-]
(]

Finder.

Beware of the young [2] snd e cid (5], Benjamin Franisn Fillin Muighe Bianks (% Copy 10 H
z : questions.

D. Add questions to test.

Blackbo ard’

Sl e oy C. Review or delete selected

learn® 43
Assigning Point Values
5 Wt oA cohn 21— Dt o s |
Answer [} greater o
less
1 [ Multiple Choice: A region of rapid density change with... © Points and Extra Credit; 0
Question A region of rapid density change with depth is most properly called the
1. Onthe Test Canvas page, click a question’s Update
Points and Extra Credit field to edit it.
2. Type the points.
Click Submit.
B'aCkbOard" ——
earnt ]
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The second stage in the assessment lifecycle involves

deploying the test.

Create Deploy Take Grade Review
2+39 2-/-3@
Ay P gin Q 41 P gin
Instructor Instructor Student Instructor Student
creates deploys takes test grades reviews
testand ==~ testand = and then test and grades
questions sets test reviews provides and
options results feedback feedback
Test tool Content Content Grade My Grades
area area Center
B'ackbo i
eg;g’ 45

Deploying Tests: Adding Tests to
Content Areas, Folders, or Learning

> Survey
» Assignment

I .
The Pl seffand Peer

humal - esessment
phasg

A0d Test

Submit

Click Submit to a|

area. Once a Testhas been deployed, change the Teq

— Select Test Below —
Section 3.4 - Quiz.
Chapter 3 Self-check
Chapter 3 Test - Global Plate Tectonics
Midterm

Section 7.5 - Quiz.
Chapter 7 Self-check

Chapter 7 Test - The Chemistry
Midterm
Marine Pollution

lick Cancel fo quit

menu,

1. Access a Content
Area, Folder, or
Learning Module
(try adding it to
your practice
learning module!)

2. From the Create
Assessment

select Test.

3. Select a test from
the Add Test box.

4. Click Submit.

Blackboary
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Setting Test Options

1 E Timed Tes] ,.....}.

M  This test is time x
 Edt the Test
[ * Edit the Test Options

* Adaptive Release |Ed\t’ths Tost

» Adaptive Release, Advanced
» Set Reviewy Status(Disabled)

» Metadata

» Statistics Tracking (OniOff)
* Uszer Progress

* Move

* Delete

Test Options are set when
the testis DEPLOYED (on
a content area, in a folder,
in a learning module).

BE CAREFUL when
selecting settings!!

Blackboary —
Z'&g@a;g" Ya—
Setting Test Options
Test Options
Test Options control information about the Test, including instructions, availability, l . If d eSI red ) ed It th e
presentation. More Help
Test Information,
% Indicates a required field
Ca . .
including Name and
B Test Information i i
# Name 1 Description.
Choose Color of ;e'!i ac
Name ' ] Black 2 Remember to
Description Visual i i
T o B include info about
ElEEEE . .
\ not using mobile
This test will cover material presented in Chapter 7 - The Cl :
Seawater You will have one attempt to complete this asse’ deVICeS!
The guestions will be presented one at a time in a randomi
B -
ac"?gafd‘ s =
Iearn®
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Setting Test Options

Test Availability

| hake the Link Avaiable @ Yes O Mo

A Mewr ARnaUncement for this Test
An announcement was crested on 112511 9:53 P,

s @) Mo

Muliple Atiempts
@ Alow Unlimited Attempts

O umber of Attempts: |:|

TTTores Compretan
Ones started, this Test must be complated in ane sitting

[] et Timer
Set expested sompletion time. Selecting this aption ko records completion time far his Test. Students wil see
Test,

Hours Minutes

Auito-Submit
OFF: The user iz given the optien to continus afterfime sxpitzs.
ON: Testwill save and submit automatically when time expires.

OFF . on

Display After [0 252011 el EERY &

Enter dates 2z mmiddinry. Time may be entered in any increment

Display Uil 082462011 | @ [0412Pm I=]}

Enter dates 2z mmiddiny. Time may be entered in any increment

2. Select Availability
and other settings.
BE SURE TO MAKE THE

LINK AVAILABLE WHEN YOU

DEPLOQY. It's easy to miss!

A note about Multiple Attempts:

If you allow your students multiple
attempts on tests, you MUST
remember to go into the grade
center column associated with the
test and select which of the attempt
grades will display (first, last,
average, highest, lowest; the default
is the grade of the “last attempt”,
NOT the highest grade!

Score attempts using

Grade of Last Atternpt [~]

D Password

Require a passmord o asoess this Test Grade of Last Attempt

, . Category Highest Grade

sssword [ ] Lowest Grade
# Points Possible Grade of First Attempt

Average of Atempt Grades
Associated Rubrics Add Rubric ¥
aCkl:};oard
learn®

About “Force Completion”

28 Test Availability

Make the Link Available (3) ves (7 Mo
Al & Mew Announcement for this Test () Yes &) Mo

[] Mulliple Attempts
Allowve Unlimited Attempts
Mumber of Attempts l:'
D Force Completion
Once stated, this Test must be completed in ane sitting

Set Timer

Set expected completion time. Selecting this option also records compl
Test

Hours Minutes

Auto-Submit
OFF: The user is given the option to continue after time expires.
ON: Test will save and submit autom atically when time expires

@ OFF oM

[] Display After 104772011 | [E|[ps48 Pt J|6=]]

Enter dates as mm/ddAyy. Time may be entered in any increment.

[ Display Ut [1or 772011 | [ [osaspm =]}

Enter dates as mm/ddAnny. Time may be entered in any increment.

The “Force Completion” setting requires that a
student complete the test before it is closed: It is
best used in a “proctored” test setting. During a
“Force Completion” exam, if a disconnection occurs
for any reason, the student is closed out of the test
and could lose previously answered questions. This
also requires the instructor to reset the exam.

Unchecking the “Force Completion” box in the Test
Options enables a student to leave a test that
they’'ve begun (or been kicked out of), re-access the
test, and then submit the test without instructor
needing to “reset” the test. However, when “Force
Completion” is left unchecked students see a rather
confusing message when they begin the test: “This
test can be saved and resumed later.”

Be sure to TELL students: Just because they
can leave the window and return later, doesn’t
mean they SHOULD. The TEST TIMER KEEPS

[ Password COUNTING DOWN even if they leave the test!
Require a pasaword to access this Test.
Password [ | We recommend using the Timer and turning
Auto-Submit ON.
Blackboary
learn®
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Setting Test Options

b Due Date

3. Set Due Date and time.
Due Date [oBar011 [4:03 P =]
Enter dates as mm/ddiyyyy. Time may be entered in any inorement Note: Students can take
a test after the Due Date
e . .
Pl Scif-assessment Options if it's still available!
Incluge this Test in Grade Certer Score Calculations 4. Set Self-assessment
Grade Center items excluded from summary caloulstions are also sxcluded from weighting. Alse note that if same .
wieighted items are included in calculations and other weighted items are not, grade weight calculati il be Options.
sremed.
5. Select Test Feedback
[ Hide Resutts for this Test Completely from Instructar and the Grads Center
If this optien is chedked, the instructorwill not be able to see any student grades, view answers, aggregate results, options.
or download result details, To protect student privacy, this choice cannot be reversed |atermithout deleting all
attempts

=6 Test Feedback

Select the Type of Fesdback Displayed Upon Completion
Score

Submitter Answers

Correct Answers

Feedback
Blackb -
ig(;;g"' 51—
Setting Test Options
6 6. Select Test
Presentation Mode
O B s Presentation
© orstate options.
[] Prohikit Backtracking
0] Rensomize Gusstins We recommend
“One at a Time”
delivery—it tends to
prevent certain test-
taking issues.
7. Click Submit.
Blackboary —
ﬂeg;%'" 52
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Test Options: Suggestions for a Fully-Online Course

Scenario: You're teaching a fully online course. From the link where you deployed the test, select

You want students to have five days to take a

Edit>Test Options:

quiz, and then after that date you don’t want
them to be able to take the quiz anymore. « Set Display After to the date when you want students to be

able to access and begin taking the test.

You want students to get their score right away,

but you do NOT want them to see their

Display Until and Due Date will be the same, meaning that

submitted answers, correct answers, or students can take the quiz until the Due Date and time, but
feedback until AFTER the quiz date has closed. not after that.

[ Dispbay Atter [t iz 1 (1200 A [c]

Enter dates a5 mmiddirr Tims may b

) Dty ceracort | ) s =] I

« Test Feedback:
< Initially, tick off only “Score” if you want students to see
their grade after taking the test, but no other feedback
until after the Due Date. That way, students can go to
My Grades and see their score but nothing else.

« AFTER the “Due Date" and “Display Until" date have
passed (meaning students can no longer access the
test to take it), you can go back to the link where the
test is deployed and edit the Test Options and tick off

‘Selct i Tyge of Fesitiact Daplsyea o Compition
E sowe

E sutmdted Anewers)

the other options to make the submitted answers,
correct answers, and/or feedback available to
students.

Corect answars + Once that's been done, students can go to My Grades
e and when they click their Score, they can continue
clicking to see the correct answers, etc.
Blackboarg o
learn®

53—

Test Options: Common Questions

BlackbOa,.d-

If the Due Date is passed, can students still take the test?

« YES!! Students can see the link unless the Display Until date has passed. The
Due Date does NOT prevent students from taking the test! We recommend
making the Due Date and Display Until date the same.

If the Display Until date has passed and students can no longer see the link in
order to take the test, can the still see their score and/or any other information
(submitted answers, correct answers, feedback) that | selected in the Test
Feedback section of test options?

* YES—when they go to My Grades they can navigate to whatever feedback you
have selected regardless of whether the link to the test is available or not.

When should | enter “zeroes” for students who missed the deadline?

< This varies by instructor; we recommend entering zeroes once the Due
Date/Display Until date has passed—otherwise students can continue to take
the test!

Can | open atest for selected students, if need be, without opening it for ALL
students?

« YES! Change the “Display Until” date on the Test Options, then select the basic
Adaptive Release settings for the test and set the dates AND membership
options you need. Then check availability to be sure that only the selected
students have access. Here’s a link to a “how to article” that explains the steps:
https://bb.tulsacc.edu/bbecswebdav/institution/DL/training_fac/content/adaptive_r
elease/after_test_window.pdf

54
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Other Test Options
3

Include this Testin Grade Center Score Calculations
Grade Center tems excluded from summary calculations are also excl)
if some weighted items are included in calculations and other weighteq
calculations will be skewed

[7] Hide Results for this Test Completely from Instructor and

If this option is checked, the instructor will not be able to see any stud
apgregate results, or downioad result details. To protect student priva
later without deleting all attempts.

L3 Test Feedback

Selectthe Type of Feedback Displayed Upon Completion
Score
Submitted Answers

]
=] Correct Answers
B Feedback

Self-Assessment Options

Turn a test into a self-assessment by hiding
students’ scores in Grade Center (NOTE: This
cannot be reversed later!). In this case, you
cannot see the students’ answers to questions,
and the Grade Center column will only indicate
the test has been completed. Students can take
tests to reinforce learning without having scores
used in grade calculations. Select all of the
options under Test Feedback so students are
able to see how they did.

Test Feedback Options
To maximize learning potential, provide students
with correct answers and feedback.

Blackbo ard’

I,
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Your Turn: Deploy Your Tests

1. Ensure Edit Mode is ON, and access the content area, folder, or learning
module where the test will be added.
— Inour case, it will be in a learning module. Let’s create one now
and include a folder called “Quizzes.” Open the folder, then....
2. Onthe Action Bar, from the Create Assessment contextual menu, select

Test.

Click Submit.

o g AW

Check the student view.

DO THIS FOR BOTH OF THE TESTS YOU CREATED.

Blackb.)a,.d-

On the Add Test page, select BOTH TESTS from the Add Test box.

Select relevant Test Options—be sure to make them Available!

56
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Now it's time to TAKE a test.

Instructor
creates
testand

questions

Test tool

Blackbo ard’

Deploy

O ‘
41»
Instructor
deploys
testand

sets test
options

Content
area

Take

Student
takes test
and then

reviews

results

Content
area

Grade

‘ Sy

4atd

Instructor
grades
test and
provides
feedback

Grade
Center

Review

£ el o

Student
reviews
grades
and
feedback

My Grades

57 m—
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A Note about Tests and the Bb Mobile Learn app

« Beginning sometime in the Spring of 2012, students will be able to use the
Blackboard Mobile Learn app on their smartphones, iPhones, iPads, etc.

* The Mobile Learn app does NOT support the Tests tool. However, if a
student navigates to a test link on a content area, folder, or in a learning
module, they may see a "prompt" that will enable them to launch their

mobile device's web browser in order to take the test or quiz.

» Because of this, it is extremely important that in your Test instructions

field, you include a warning similar to the following:

NOTE: the Blackboard Mobile Learn app does NOT support the
Tests tool. However, if you navigate to a test link in this course
using your mobile device, you may see a prompt to open the test
in your mobile device’s web browser. NEVER TAKE TESTS USING
A MOBILE DEVICE’S BROWSER. You must ONLY use a computer

with a supported browser to take tests.

Blackbc.a,.d-
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Your Turn: Take one another’s tests

1. Turn to your fellow training participants to your left and
right (or two who are nearest you) and be sure you
know what training account they’re using and where

their sample test is located.

2. Navigate to the location of their sample tests, and take

both of their tests.

3. Now each person will have at least two student grades

to work with.

4. Take the trainer’s test in the demo course in which

you’re enrolled as a student.

Blackbo ard’
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The fourth stage in the assessment lifecycle involves
grading the test.

Create Deploy Take Grade Review
\E tjl ﬁt‘;'\ 9 @ @
=% =% L e, PAESPN
Instructor Instructor Student Instructor Student
creates deploys takes test grades reviews
testand testand andthen ==~ testand == grades
questions sets test reviews provides and
options results feedback feedback
Test tool Content Content Grade My Grades
area area Center i
BlackbOa,d- -
earn® —]
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Viewing and Grading Tests

COURSE MANAGEMENT

# Control Panel 1

On the Control Panel, click Grade

* Content Collection

* Couree Tools Center.

* Evaluation » 2. You can grade tests either from Needs
| + Grade Center » Grading or from Full Grade Center.

Meeds Grading
Full Grade Center
YRR
Discussion Boards
Homework

Tests
Watch List

© Users and Groups

(Or you can click on the link to take
directly to columns related to Tests.)

* Customization »
-~ Packaaes and »
Blackboary
e
learn®

Viewing and Grading Tests

Needs Grading

Instructors can view attempts ready for grading or review on the Needs Grading page. Click Grade All to begin gr
‘columns or apply filters to narrow the list. More Help

Category ftem User Date Submitted
[ A categories [~ ][ Al tems [=][Anusers [=][ AnyDate [~]] /B | [eo
Enter dates as mm/dd/yyyy

5 total items to grade.

Category Item Name User Attempt Date Submitted

Assignment 1 attempt assignment Tobi Doe October 3, 2011 10:11:49 P!

Assignment Assignment with Rubric Ben Doe January 13, 2012 9:16:44 Al

Assignment Assignment with Rubric John Doe January 13, 2012 9:19:29 Al

Test test John Doe February 16, 2012 2:59:36 P|
| x

Test test Ben Doe February 16, 2012 3:17:25 P}

> Grade Al Users (2)

 Grade Anonymously (2)
[ * Grade by Question

> View Attempts (2)

Displaying 1 to

Blackb_Oa,-d-

If you select Needs Grading
you should see ALL
Assignments or Tests that
have been submitted (and
sometimes other types of
submissions as well,
depending upon the tools
you are using and the
settings you have selected).

You can filter the items
shown there using the
options below the “Grade All”
button, you can click on the
individual User Attempts to
grade the submissions, or
you can use the Action Links
dropdown next to each Item
and select various options
such as Grade by Question.

learn?

5/2/2012

31



Viewing and Grading Tests

| Grade center: Tests |

In the Screen Reader mode, the table is static and grades may be entered on the Grade Details
page accessed by selecting the table cell for the grade. In the interactive mode of the Grade Cente
grades can be typed directly in the cells. Use the arrow keys or the tab key to navigate through the
Grade Center and the Enter key to submit a grade More Help

Create Column Create Calculated Column 3%

Filter  Discover Content  Waork Offline

3 _Iy\_uveToToq_i _Email ] Sort Columns By: |_ayout Position | Order: & Ascending

Last Saved:March 25, 2010 04:5

Beach Sebastian 1]

If you decide to grade in Full
Grade Center, locate the cell
for the student’s test containing
a score or an exclamation
mark. The exclamation mark
appears when a test requires
review (i.e. short answer
questions).

WARNING! Do NOT click into

w o ! the cell and simply enter the
B e 5 grade unless you want to
£ s o | OVERRIDE THE GRADE!
Glossop Tuppy 3l .
| (More on overrides later.)
] Godwin Alberia |
Little Bingo i
Blackboary
ig@a‘;g‘ 63 —
Viewing and Grading Tests
f
/ Filter Discover Content  Work Offline
= | Move To Top || Email ** | Sort Columns By: | | ayout Position | Order | a Ascending |
Grade Information Bar Last Saved:March 25, 2010 04:56 PK
[[] Beach Sebastian a :
[C] Bodkin Monty - >V
[C] Craye Florence e
[ Fink-Nottle Gussie ? Attempt 3/25/10 [
[F] 'Glossop Tuppy 9
[] Godwin Alberta
* However the mouse pointer over each cell and you will see the
little Action Link dropdown arrow within the cell.
 Click the Action Link to access the contextual menu.
» Select View Grade Details.
Blackbc.a,.d- o
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Viewing and Grading Tests

?‘% Grade Details On the Grade Details page,

click Grade Attempts.

Jumpto...

Note that unlike
Assignments, instructors
cannot give students
another attempt if they've
reached their “max
attempts” limit.

User Sebastian Beach (mel_sbeach) ¢ | ;| Column € §

Current Needs Grading [ out of 50 points
Grade: Grade based on Grade of Last
Due: None

. Grade Attempts |

Edit 1 Manually Override  View Column Details Grade History

To give a student an add’l

Delete [ Last Attempt =] test attempt, the instructor
Date Submitted (or Vi Feedback to Grading ust Change the test

/alue
Saved) User Notes

settings to allow Multiple
Attempts, then use
Adaptive Release to
change the “display until”
date and select which
students can see the link in
order to retake the test.

Mar 25, 2010 4:56:16
PM
(Meeds Grading)

Blackbogry o =
learnt =
Question 4: Short Answer w‘,,fmmi,“s
Why is the origin of Lantern Waste? What important eve .— = ° SCTO” down tO the
Given Jadis threw the arm of the London lamppost and it grew into a lamp. In
Answer The Lion, the Witch, and the Wardrobe, Lucy met Mr Tumnus in Lantern .
Waste question. Enter the number
Correct
Answer Ir‘nee’ewam&pnstgrewfmmme piece that Jadis threw. Lucy met Tumnus of polntS,
Visual Edtor is o .
Fectbace ~ [rerma B Provide feedback
e (optional).
L Excellent answer! +  The Save and Next button
will take you to the next
student’s test results.
| path: body.
Cancel Save and Exit View Previoug
B'aCkbOard" o
earn® ]
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Viewing and Grading by Question

1. In the Grade Center, click the T e =
. . . . ] i alumn Intarmation
Action Link in the column heading o R T
of the test you want to grade. -
. n > Grade Anonymaously

2. Select Grade Questions from the

contextual menu. a r > Grade Questions

. ——1

3. On the Grade Questions page, % - - -

you can filter the questions by Grade Questions: Unit 1 Quiz

status: Graded, Needs Gradlngr or Filter Questions by Status [View Al ¢ £|e

In Progress. You may also select e

the check box for Grade ¥ Test Infarmation Needs Grading

. In Progress
Res(;j)odnses Anonymously, if
needed.
) ) Preview Question Text w % Responses

4. For eaCh questlon, CIICk the number ]} wihich one of the following planets has  Multiple Choice 10 10

in the Responses column. ~ nosatllies?

fm]] ‘what is the easiest objectfor us to Essay bl 10 o
- ohserve and why?
B'aCkb7°ard. 67
learn®

Viewing and Grading by Question

Grade Responses: Unit 1 Quiz - Essay

View Rubric | Hide User Names

user [Al ' | Fiter uestions by Status [ View Al v ca

* Question Information
Gusshon Tt Vinatis the essiest otject for us fo obsenve and why?

(TS Itis easiest for us fo bserve the moon and it requires no insiruments. As a class we can
abisere [t fogeter no maller where we live and by simpls viewing 1101 fen minules a night, we
can watch it Shape change and 5e2 [ Mave across the shy.

Displaying 110 10 of 10 iterne:

1 [ TonyBrown (Attempt1of1) Score: . Edt
ubmifled Dale:  Mov 11, 201011 4444 AM a
Given Answer, The moon is easyta anser. s Up Inhe sky about haifthe night and ilrises ears.

Finding the moon I Tairly a3y, Ifyou Just Know when 1 rises and sets. Just afier
moonnise, itwill be somewhere in tha sast, low inthe sky Also, no eguipment is

reureato st rangsssnd movement. {77

- om—\

E U Teut st [
R s ST W] IR TS
EEI RAIEE
S X DN @ oo JARS oD

@

You listed all the points we discussed

Blackb.)a,.d-

NOTE: If Question Sets are used, the instructor
will need to click on the Question Set and select
the response.

5.

On the Grade Responses page, expand the
Question Information link to view the
question. If anonymous grading was not
previously selected, click Hide User Names
on the Action Bar. Click OK in the pop-up
window to verify the action.

. Click Edit next to the score for a user.

7. Type a grade in the Score box. Optionally,

add Response Feedback specific to the
individual question. The Response Feedback
box only appears for certain question types,
such as essays. Use the Text Editor functions
to format the text and add files, images, links,
multimedia, and Mashups. Click Submit.

. Click Back to Questions at the bottom of the

page to return to the Grade Questions page
when all student responses have been
graded.

68
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Viewing and Grading Anonymously

%

> Quick Column Information

a sy

> Miew and Add Rubric
a
m » Grade Anonymous|

1. In the Grade Center, click
the Action Link in the
column heading of the test
you want to grade.

Grade Test: Unit 1 Guiz

Wiew Tests RIINNuE]]

User. Student 9| Status: [ Needs Grading

Jump to. “iew Rubric | Show User Names

# Test Information

Slatus Meeds Grading
Score 0 out of 50 points
Instructions

Clear Aternpt  Clear Atternpt

Cancel Save and Exit Wiew Previous Save and Next

Question 1: Multiple Choice

Which ane of the following planets has no satellites?
Given Answer. [ a. Venus

Correct Answer. Fga Venus

2. Select Grade
Anonymously from the
contextual menu.

ftem: 9 of 10 3. On the Grade Test page,
a student's test appears
without identifying
information. Review the
student's answers and
grade any questions that
require manual grading,
such as essay questions.

4. Click Save and Next to
grade the next test when
available, or Save and

Blackbo ard’

Exit to return to the Grade
Center.

I,

learnt
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Clearing Test Attempts

&, Grade Details
Jumg to.
Wina Akbar (makvar) Dceanography Midterm Testy <
Current Grade: 2
.
cuied ) Dk g oo
Grags Attempts
— T T
Ean | Manuall veride | View Colu = o
st [Costamermat 6o

* You can clear a test
attempt, allowing a student
to retake a test.

* If you clear a grade that
has a previous attempt,
the previous attempt is
now the grade.

Current Grade: = out of 5
Dug

24l on Grade of Last Attempt

Edit | Manwsly Overnide | View Calunn Detsss | Grade Histary

Aternat

LI g, Orady
Cleared
Aorngt

Fen.2010@4403 subizg

an Aanhs (needs
wratng)

a1, 20005854 P
Heeds Grading) a
Grade Details
e
Mina Akbar (makbar) Oceanography Prelims (Test)

* The grade is cleared and
the action is recorded
under Grade History. The
grade is also cleared in the
Grade Center column.

Blackb.)a,.d-
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From the Faculty FAQs wiki:

“All my questions are “auto-grading” formats—why are some
students’ tests not being automatically graded?”

If an Instructor is seeing a "Needs Grading" indicator in the Grade Center, it means that there's
something about the tests that prevented them from being automatically graded. Generally, there
are two reasons for this:

« There is a question type that cannot be automatically graded. There are three
question types that will prompt manual grading:
« Essay
* Short answer
* File Response

* The instructor set atime limit on the test and the student went over the time limit,
requiring that the test be manually graded so the instructor can decide whether to deduct
points for submitting the test over the time limit. To avoid this problem use the AUTO-
SUBMIT option when you set up Test Options:

« OFF: The user is given the option to continue after time expires.
* ON: Test will save and submit automatically when time expires.

TO FORCE GRADING: If there are any tests that remain in the status of "Needs Grading" after
the test due date has passed, the Instructor can also go to that test attempt and click "Save and
Exit". This will force the grading to take place.

Bla :
Ck?g(;!d‘ —
rne

Overriding Grades

<A
S idi Current Grade: §0.00 out of 60 points
OVerr|d|ng a grade Changes the Value Grade based on Grade of Last Atte
i Due: None
of the grade and ignores the results of D e e 5000
any past or FUTURE user attempts. Grade Attempts |
1‘ Edit I Ianually Override | View Column Details Grade History
|
i
5000 |
—_— | Date Submitted (or Saved) Value Fe)
- > Exempt Grade |
|
- BP0 2000 | Jul 16,2009 3:58:12 PM 5000
| (Completed)
|
Edit J!Manuatwovermei View Column Details Grade History .
‘Override Grade Feedback to User Grading Notes
Exempt user from this item ﬂ. :xuxf\: ;:::’n;:u“: :::ints : E:::!:nz::ﬁi::ﬂa:;‘emah
quession $3 v
- ”.
Cancel
Blackbogrg —
learn® =
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Overriding Grades

Worksheet 1 L4 ¥
5300 -

20.00

2000 »Wiew Grade Details
25 g > Quick Comment

Blackbo ard’

Alternatively, override grades
can be typed directly in the
Grade Center cells. Since
override grades supersede all
other grades, only use this
method if students will not be
submitting any other attempts.

Click an item's exclamation
mark or assigned grade and
type the grade in the box. Press
Enter to save the grade.

Use the Quick Comment option
in the cell's contextual menu to
add feedback or explain the
grade change.

73
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Overriding Grades

Current Grade:

Grade based on Grade of Last Attempt

55.00 out of 60 points  Original grade has been overridden. Revel‘h

Due: None
Calculated Grade 50.00
 Grade Aftempts |
Worksheet1 £4 ¥
23.00
2000 x > [Move To Top [ Emal -
20.00 > Wiew Grade Details
2500 » Quick Comment i :
O] Adams Jahn B5.00
Curie Marie 50.00
[ | Dahilt Mary Sue
Franklin Ben
[T Himelfarb Debra
[[] Jefferson Thomas 40.00
[] Meaninch Tina
Blackboary 74
%
earn®
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Exempting a Grade

M »
el ‘ W

30.00
20.00
30.00
15.00

30.00
20.00
10.00
10.00

(2)

»Wiew Grade Details

» Quick Comment

» Exempt Grade

Blackbo ard’

You can exempt a grade from
a student's record. When you
exempt a grade, the grade is
ignored in all Grade Center
calculations. The grade cell
displays a blue square. You
can also apply an exemption
before a grade is assigned.

75
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Viewing Statistics

# Quick Column Information
> View and Add Alignments
> View and Add Rubrics

> Grade Anenymously

> Grade Attempts

> Grade Questions

> View All Attempts

> Edit Column Information
> Column Statistics

* Setas External Grade

» Attempts Statistics

> Download Results

> Show/Hide to Users

4 » Clear Attempts for All Users
| > sort Ascending

> Sort Descending

+ Hide Column

BlackbOa,d-

olumn Details

0ints Possible 160

lumn Advanced Question Types Assessment (Test)

Status Distribution Grade Distribution

Nul
In Progress.
Needs Grading
Exempt

greater than 100
- 100

o o o =
@
2

0-3

o
2
o
@

5 o o 5 oo s 5 00 o o

less than 0

76
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Viewing Attempts Statistics

> Edit Column Information

"B0.00
"B0.00
> View and Add Rubrics
"86.00
> Grade Anonymously
"
a7.00 > Grade Attempts
> Grade Questions
» View All Attempts @ Test Statistics: Movie Triva Quiz
. Iato

High

> Column Statistics

- > Setas External Grade
Name Mods Triva Ouiz
- > Altempts Statistics Score 4833
> Download Resulls Aempts 3 (Tolal o1 3 atlarpts for this ass essment)

> ShowiHide to Users Gracad Mamets :
Atlempts that Need Grading o
= » Clear Attempts for All Users Inséructions Read s3ch uastion and answar choice carsfully. Selectihe dest answar
» Sort Ascending Question 1: Multiple Choice

Averags Score 6.67
points

Listen to this Sound file and tell me who | am:

Percant Answered
o5
68.667%

Lisa Minell 3323%

Blackbo ard’
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Your Turn: Grade a Test

1.

N o g kMo

On the Control Panel, under Grade Center click Full Grade Center or
Tests.

In Grade Center, locate the cell for the student’s test containing a score or
an exclamation mark. The exclamation mark appears when a test requires
grading.

Move the mouse pointer over the cell to see the Action Link.

Click the Action Link to access the contextual menu.

Select View Grade Details.

On the Grade Details page, click Grade Attempts

On the Grade Test page, review the student’s answers, grade any
questions that require manual grading

Click Save and Next to go to the next student’s quiz, or Save and Exit to
return to the Grade Center.

Blackbc.a,.d-
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About Pools

A pool is collection of questions that can be stored for repeated use.
Your Blackboard Vista Question Database will be migrated over as a Pool.

Note: Pools and Tests can
be given identical names and
there will be no error
message—so be careful with
your naming!

Question 1

Question 1]

[
()
[

R

Question 2

questions

o™=
)

[Q vestion 2

[Quesﬂun 3}

Y
N

Question 3] Question 3

79
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About Pools

TESTS TOOL

During test creation, you can find
guestions to include by searching
Pools as well as existing Tests.

Diet Pool Question 3

Later, you will also learn how
new Tests can be created using Diet Pool Question 2
sets of questions (“Question
Sets”) that can drawn from both
pools and tests.

Housing Pool Question 1

Energy Pool Question 3

Blackb_Oa,-d-

learn?
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. Access the Pool Manager from the Control
C re atl n g a POOI Panel under Course Tools. Creating a pool is

almost identical to creating a test. The overall

Tests, Surveys, and Pools | steps include the following:

COURSE MANAGEMENT

“ Files »
# Course Tools
» Tests
Announcemerts
Blackboard Scholsr@
Biogs
B » Surveys
Collaboration
Course Calendar
Dizcussion Board » Pools
Glossary
Journals
Messages
Rubrics
Safebssign Pools
Self and Peer Assessment
Send Emai Pools are sets of questions that can be u:
Tasks Help

Tests, Surveys, and Pools > 1
ikis Build Pool | Impert Pool

Pool Canvas: Mid-term Questions -

The Pool Canvas presents an inventory list of questions that can be managed ai
questions and then delete them or change the points for them. More Help

Create Question ¥ | Find Questions | Upload Questions I

Blackbo ard’

1. Add the pool. Students will not see

. Specify the pool Question Settings.

. Add the questions. The process in

the pool name, description, or
instructions, so the information you
add is only for your purposes.

These are identical to test Question
Settings, except there are no scoring
options. For example, there is no
option to add default point values,
because pool questions do not have
points assigned. You assign points to
the questions once they have been
added to a test.

Pool Manager is identical to the
process for adding questions to a test.

i —

learn®

Importing a Pool: Used for Publisher Test Banks

Test Questions can into H
questions. Pools cal rted fi

Build Pool Import Pool

Build Pool Import Pool

Name 2~ | Humber

Chapter 1: The History of Ocean Exploration and Ocean Science |+ 94

1. On the Pool Manager
page, click Import Pool.

2. On the Pool Import page,
Browse My Computer.

3. Click Submit. The Pool
Import Complete page
appears.

4. Click OK. The imported
pool is added to the list on
the Pool Manager page.

BlackbOa,.d-
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Upload Questions into a Pool

Let’s upload the questions from the text file you downloaded earlier into a
new Pool. Then we’ll create a new test with questions from the pool.

.S. History and Political Structure ¥

The Pool Canvas presents an inventary list of guestions that can be managed and searched. Instructars can use the check boxes to
selectany of all guestions and then delete them of change the points far ther. More Hely

Description
Instructions Upload Questions
Total Questions 0 o

Total Points a Guestions can be authared offline in a specially formatted tesxt file and uploaded into Tests, Sunveys, and Question Pools. Once

uploaded, questions can be edited and used like questions that have heen authored in the system. More Help
Select a guestion type from the Create Ques

(W Upload Questions

Click Browse to locate 3 file to import. Browse to, and upload, the text file
File containing questions for the POOL

toimport

0 im0 Erter the points possiole PEF question. The default value is assigned from Question Settings. If no valuz is defined in

Question Settings, 0is used. Changing the value hers does not aftect Question Settings

Set the baseline points for questions--
lo] T these canbe changed later for

Faints per question

2 I

BI -

- -
About Question Sets & Random Blocks
1 [0& Question Set v Paints per guestion:

Total Guestions: 10 10
Number of 3 Total Poirts: 30
Ouestions to
display:
¥ Questions in the Set
* AQuestion Set is a collection of questions drawn from selected Tests and/or
Pools. From this set, you specify how many questions from the set to present tot
the student. The specific questions presented are randomly chosen from the set
for each time the test is taken. For each question set, you can specify:
o The pools and tests from which it will be drawn
o The type of questions to be drawn
o (NOTE: Itis strongly recommended that ALL of the questions in a
particular set are of the same question type!)
o The number of questions to be drawn
o Random Blocks also randomly select questions from a pool to be presented
each time the test is taken. Unlike Question Sets, each random block can only
be drawn from a single pool. You cannot draw random blocks of questions from
tests or more than one pool.
Black| i
7@5}% 84
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Your Turn; Create a Test with two
Question Sets

Let’s create one question set with MULTIPLE CHOICE questions and one question
set with only ESSAY QUESTIONS.

1. Onthe Control Panel, under Course Tools, click Tests, Surveys, and Pools.

2. Onthe Tests, Surveys, and Pools page, click Tests.

3. Name this Test, “Question Set Test”.

4. Click Question Settings

—  Select Options
»  Feedback
»  Images, Files, Links
»  Metadata

»  Scoring
»  Display
—  Click Submit

—  Now let’s add the questions to the test, using Question Sets.

Bla .
Ckboard , o
earn

Creating Question Sets

Test Canvas: aer 1Sell Test

Header &

After you have created or accessed a test:

2. On the Test Canvas page, point to Reuse Question on
the Action Bar to access the drop-down list.

3. Select Create Question Set.

4. Onthe Create Question Set

page, search for questions
using the Browse Criteria
I S options. , ,
5.  Select the questions to include
S - e in the test. Select the
=5 Gnmm.......,m....n...mm... Noge Chghe G o check box in the header row to
EIat : e Rwmiiee e select all questions.
e Ball A ™ 6. Review your selected
[SLr I s K ;
Ot G o o e questions.
e 7.  Click Submit.

Selected Questions: 25 B | §

You’re going to do this TWICE - first to select a set of questions that are
multiple choice. Then again to select a set of questions that are essays.

B, .
aCkboa’dA 86
arn?
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Creating Question Sets

- 0" Example:
B A ) o « From aset of 12 multiple
choice questions in your set,
o eons you want 3 to be displayed.
= I S () * From a set of 2 possible
T g s e g S s . 4 essay questions you choose
O e vrnorhe o ssmi oo e v ’ 1to bedisplayed.
- s ——— * Theresultis aquiz with

4 QUESTIONS.

A.Assign the total number of questions to present to students. To ensure students
are presented with a question set each time, assign a number less than the total
number of questions.

B. Type a point value per question. The point value you add will be assigned to every
question in the set. You cannot assign separate point values for individual questions
in the same question set.

C.View, edit, and delete Questions in the Set.

Blackboa,.d-
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Creating Random Blocks

Test Canvas: Iaerm g Random Blocks also randomly select questions from a pool to
be presented each time the test is taken. Unlike Question Sets

Reuse Question 3 | Upload Questions -
ET— each random block can only be drawn from a single pool.; not
Header (v Creats Randam Eloc: (] from tests or multiple pools. Also, random blocks draw by
- ] » Find Gwestions - . )
e Ny question type; you cannot select specific questions.
Choose Criteria @ Create Random Block
Wiew ¥ || Resetin Default | Fansm Bk o groues af usshons st on & e a4t e b et a randoenfshionsdeeemins by e il HOrs Ml
~ Poal Sueced e
e P - T TR —
e e — amaston typs| Eveay | A o
() Chapter 3: Global Plate * Guestion types Previen questions fial match selected crfiera
Tectonics [ Cutcuans Formss
] coscusema mamers
Chapter 7. The Chemistry of Ouestion Test
©Ograer 7 Tha Chamry o ERa e —y il G
() Ocean Floor [ rie Rasponze. Mutple Choce
S Dnraeous - erm e
) Test Paol kot semt ~

St

2. On the Test Canvas page, point to Reuse Question on the Action Bar to access the
drop-down list.

3. Select Create Random Block.

4. On the Create Random Block page, select a pool.

5. Select at least one question type to include in the test. All questions that meet the
criteria will be added to the block.

6. Review your selected questions.

B'aCkboard' 7. Click Submit.

% [l —
earn®
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Creating Random Blocks

1 [0 Randem Block Points per question:
10

Total GQuestions: 4
Humber of 1 Total Paint=: 10
Questions to
display:
Source Pool: Chapter 1 Maodified Foal - Histary of Oceanography
Question Types: Eszsay, Multiple Choice

¥ Preview questions that match selected criteria

NOTE: When you add questions to a test using the Random Block feature, each
question is linked. The questions do not exist in the test. Therefore, if you change
an original question, the revised version of the question will be appear. Once the
test with the linked question is deployed, the questions will no longer reflect
revisions made to the original.

B‘aCkboard
learn®
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Creating alternate tests for students
with learning disabilities

Sometimes instructors have to create two versions of
a test to provide more time for a student with
learning disabilities. Here’s how in Bb Learn.

1. Create the original test and deploy it. Make . ﬂ,« Tests

sure in Test Options it's “available”. = gt wasten
-

2. From the list of Tests in the “Jl| E— -
Tests/Surveys/Pools tool, select the Action R I
Links dropdown next to the original test and
copy it.

3. Deploy the new, alternate test, click the I i
Action Links dropdown and edit the Test e
Options to change the amount of time = ==
students have to take the test. Make sure it el
too is “available”.

Blackbc,a,d i
learn® 90 =
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Creating alternate tests for students with
learning disabilities (continued)

» Adaptive Release: Advanced

» Set Review Status(Disabled)

4. On the original test, select Adaptive b tst it mpored estonf ]
Release, and in the Membership section il | e
click the Browse button. i Seetufth mooriel uestons e

5. Click the Go button to display ALL
students in the class. .

6. Puta checkin front of all students
EXCEPT the student who is to take the
“alternate” test.

Course Membership

7. Now repeat this process with the
alternate test, except put a check ONLY | === = — 0
in front of the student(s) who are to take

the alternate version.
Blackboarg
learn®
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Alternate Tests: What the Students See

in My Grades

LFETED Student 1 - regular test
. . tommams  Dotads GstSuden  Lastnnucor g FOM Commans
Just as in Bb Vista: Students oo o o :
see BOTH test titles in “My T T
Grades” but only see a grade Fad b s zon -
for the one that THEY took. ff:;:;,g'ﬂ ] o 2011 tar 1. 2011 12011 o
OTH jmported Details 60
So BE DISCRETE when titling ursoes
the “alternate” tests! (NEVER
include the name or initials (_)f [2] My Grades Student 2 — alternate test
the students who will be taking
B H “ H Item Name Details Last Student LastInstrucior Grade Points Commenis
the test, or including “learning by et possile
. P . . . . Weighted otals
disability” or similar verbiage in s == ’
. Total Details 4500 60

the tltlel* Practics Details | Apr 15,2011 25

Assignment N

testwith _

testwith
*In case you're wondering, whether instructors " Details

questions-

have ever done this, the answer is YES. Which is -
why it’s included in this document.

Ioon Legend

Blackb_Oa,d-

Mar1, 2011 Mard, 2011 oreatiob
540PM 5:47PM 400 50

learn®
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Common Questions about Alternate Tests

What if | don’t want all students to see the alternate test when they go
to My Grades?

» If you don’t want students to see the alternate test, you can go into
Grade Center, click the action link dropdown next to the column
heading and select “Show/hide to Users”. This will display a small
round icon in the column head indicating the column is hidden from
students. However, this can be problematic for the student(s) taking
the alternate tests as they can no longer see their grades in My
Grades. Instructors could send them a message or email them but
this is inefficient.

« Another option (but one that requires the instructor to be

., VERY careful with what they’re doing in the Grade Center!)

Z»® is to hide the column of the “alternate” quiz and then the -  Crade Anonpmously
instructor can go into Grade Center and copy the grade » Atterpts Statistics
from the “alt quiz” column to the column of the quiz that
does not have the accommodation time setting, while
leaving the original grade in place. If you do this
you must be sure to edit the column 3.
7information for the “alt” qUiz column and Select No for the first option to exclude this Grade Center col
EXCLUDE IT from the Grade Center Calculations the third option to show column statistics to Students in My
so it’s not counted twice!

> Quick Column Information

> Grade Aftempts

> Column Statisti

Include this Column in Grade @ Yes
Center Calculations

Blackboarg'
learn®

Checking AR Settings By Student

Instructors can use the Adaptive Release column in the Performance
Dashboard to double-check what EACH student can or cannot see. In
the example below, “tobidoe” does NOT see the “test with imported
questions-alt”.

Wy Blackboard 0] it ictcetst-bbisarm blackboard.comjwe 17 | u -

E Aminoglyroside docx & Lo
[ Yetanather item &

RGO Evaluation » Performance Dashboard

= Faolder 2 &
¥R1TK Demo » — i [ wetannthe &
Course Performance Dashboard e ————
[ testwith imported questions-alt
The Performance Dashboard provides an up-to-date report on the actif " EJ DiscUSSions & b |
COURSE MENBCEMENT arrow in the header row of a colurnn to sort the table data by that colu (1] My Grades &
 Help!
% Control Panel . ]
4 :
| Canmi Gl ™ Fttps:/jetcctest-bbiearn. Hlackboard.cgl utef... | [}
* Course Taols Days
# Evaluation n ¢ Fir e i Review | Adaptive | pfseussion  EAE View
llame |Mame | Usetmame Role |Course Last Status release YBoard Waming |, e5
Course Reports Access ourse =i System
Estly Warning System Access
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The Test Lifecycle

Create Deploy Take Grade Review
. 2+39
41rd 41y 4rd
Instructor Instructor Student Instructor Student
creates deploys takes test grades reviews
testand testand and then test and grades
questions sets test reviews provides and
options results feedback feedback
Test tool Content Content Grade My Grades
area area Center —
Blackboary ]
eg;gi' [

test(s) you took.

Grades.

Your Turn: Review your Grades

1. Go to My Blackboard and click into the course
section of one of your neighbors who graded the

2. Check your grades (and possible comments) in My
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Recap: Key Concepts Related to Tests

« |dentify strategies that encourage academic honesty
» Create a test and add or select questions
« Set test creation settings and order test questions

* Add the test to a Learning Module, Content Area, or Folder and set
test options based on pedagogical objectives

» Assign or override grades in Grade Center, and clear test attempts

* View test statistics

Bla -
Ckl:})oam* I—
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The Survey Lifecycle
Create Deploy Take View Results
Instructor Instructor Student Instructor
creates deploys takes views the
survey == survey survey =y aggregate
and and sets and then results
questions survey reviews
options results
Survey Content Content Grade
tool area area Center
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Wrap-up & Questions

* Questions?

* Do you know how to find what you need for further
exploration of Bb Learn?

* Do you know who to contact locally for help?
» Other concerns or issues?
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Thanks for attending!

Questions? Contact Tobi Krutt at the System Office
tkrutt@commnet.edu
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