How to Create Groups & Group Activities

1. Open the course where you would like to create groups of students.

2. Inthe Control Panel, click Users and Group and select Groups. Iﬁ
# Control Panel

3. You have the choice to create a single group or group set.

a.

4. For this example, we are choosing Create Group Set with Manual

Group sets give you a faster way to create several
consistent groups for a project or task or to use

+ Content Collection »
“ Course Tools

“ Evaluation

+ Grade Center

# Users and Groups

| Groups |
Users

throughout a semester. This is probably the route that most instructors would want

to use.

Create a single group set when uniformity of groups is NOT important and multiple

group sessions during the semester are NOT necessary.

For both choices, you have the option to have the students enroll themselves into

groups or you can manually enroll students. If you choose to create a group set then

the computer can randomly enroll students.

Self-Enrall
Manual Enrall

Enroll.
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5. In Section #1 Group Information, type a name for your groups. When the groups are
created, there will be 1, 2, 3, etc. after each group name. So, in this example the groups
name will be Group 1, Group 2, Group 3, etc. The Description is optional.

Create Group Set

Create a set of Groups and add users to a Group in the set. More Help

# Indicates a required field.

iMl Group Information
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This will be the group of students you will be working with throughout the semester.

a. Atthe bottom, you have the option to make the group available or not.

¢ Group Available ) Mo @ Yes

6. Section #2 Tool Availability, is where you can decide which tools you would like available
to your groups and whether this will be graded or not.

a. Discussion Boards can be graded even though it does

not look like this is an option here. When you create a Blogs
. . . @ Mo grading
New Thread in the discussion board, you have the © Grade - Points possible:[ ]

option of it being graded or not. Collaboration

b. You can always change the tool availability Discussion Board

throughout the semester if needed. Ermail

File Exchange

Journals
@ Mo grading

() Grade : Points possin|e:|:|

Tasks

Wikis
@ Mo grading

() Grade : Points possin|e:|:|
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7. In Section #3 Module Personalization Setting

you can allow the students to personalize their | .

Allow individual group members to personalize group space modules
group space. v group P group sp

Allow Personalization

8. In Section #4 Group Set Options is where you
must state how many groups you plan to have. 4

a. You can change this number later if 4 Number of Groups ]
needed.

9. Click Submit.

Edit Group Set Enrollments
10. On the next page, you

will see the group

name and description, ,
2

Mame Group

if you added one. You

have the option to Description This will be the group of students you will be working with throughout the semester.
show course roles,

such as instructor. You

Filter Available Members [] Show All Course Roles in the Available Members List
can also have StUdentS Remove Members already in a Group from the Available Members List

who are placed in a group removed from the list as you are building the groups.

11. Since | chose manual enroll, this is the

3. Group Set Enroliments

part where | place students into either Randomize Ensolments | Colapse Al
Group 1, 2 or 3. You can move one clGroupt
. & Name |[Group 1

student at a time or hold down the Ctrl I |
ltems to Select Selected ltems

button and select multiple students then TestSwoent -

. T o e—|
click the arrow to move the selected
. freciraining13 freciraining 13

students into a group.

trectraining 16 trectraining 18 -

a' You also have the optlon to Change Invert Selection | SelectAll Invert Selection | Select All
each group name. Delete Group
b. Atthe bottom there is a button to

o e = Group 2
add an additional group.
#MNamelGowp2 |
Items to Select Selected ltems
12. Click Submit when you are finished. el 10 e 10 A CCEo0g30 boCk 30

m |

trectraining 11 trectraining 11 trectrainingd trectrainingd
trectraining 2 trectraining 12 trectrainings trectrainings
trectraining13 trectraining13 4

trectraining 14 trectraining 14
trectraining15 trectraining 15
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13. You will see a

green bar at the

top of the
screen @ Groups
i
indicating that The Groups tool allows Instructors to organize Students into Groups of any size. Instructors can provide communication and collaboration tools that only
Groups can be created one at atime orin sets. Groups can be designated as Sel-Enroll, allowing students to add themselves to a Group, or Manual Ei
you r group set_ assign students to a Group. More Help

Up was §H Create Single Group % | Create Group Set ¥

successful. A

i ~7  Delete
list of the = :
|:| HName I GroupSet Self-Enroll Available
groups you [ Group1 |¥ Group Mo Yes
Created WI” be ] Group2 [¥ Group MNo Yes
.. Group 3 |¥ Group No Yes
visible along =
. “ Delete
with what
Group Set it is a part of, whether it was self-enroll or not,
. . . ¥ Group1 |¥ Gr
and if the group is available. > -
; . Group 2
a. The drop down link next to each group gives you the g crou3 | 70PN
options to Open, Edit, Email or Delete the group. s Edit
“ Delete
» Email
» Delete
14. When you click on a group name, or click Open, @ Group 1 ~
ou will see the group’s page. There is a grou
Y sTotp > pag sroup
description, list of group members, list of tools
. - EL
available to the group, and any group ———
roup escription
assign ments that have been assigned_ The This will be the frou? of students you will be working with throughout the semester.
. Group Members
instructor can add a course module or group retamng 10 Todramina10
. . . rcctra?n?ngﬂ‘trcdra?n?ngﬂ
modaule by clicking on the appropriate button on rectraining12, rectraining12
rectraining 13, trectraining13
the tOp rectraining 14, trectraining 14

rectraining13, frectraining15
rcctraining 16, troctraining 16

a. If the instructor wanted to create a
Group Tools
discussion board just for the group, click Collaboration

File Exchange

on Group Discussion Board and click T [omba

- Group Discussion Board

Group Journal
the Create Forum button. Group Wik

Send Email

Group Assignments

s
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15. Instructors can create an assignment and release it to a specific group or groups.

a. To do this, leave the group area and go to the area in Course Content where you

want to add the assignment.

b. Click on the Assessments drop down link and select

Assignment.

c. Onthe Create Assignment page, provide all of the necessary

information as normal.

Assessments ¥ [ Tools ¥

> Test

» Burnvey

» Self and Peer Assessment

d. In Section #6 Recipients,
click Groups of Students
and you will see a list of
groups that you have
created. Select 1 or more
groups and click the arrow
to bring the group(s) over
to the right side.

e. Click Submit.

Recipients

If any students are enrolled in more than one group receiving the same assignment they will submit more tha

these students with an overall grade for the assignment.

Recipients

Items to Select

Group 1
Group 2
Group 3

= All Students Individuall
@ Groups of Students

Selected ltems

Invert Selection

Select All

Invert Selection | Select All
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