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To copy a specific quiz or other Blackboard assessment, take the following steps. 

 

1. Open the course that contains 
your assessment. Then navigate 
to the Control Panel.  

2. Click Export/Archive Course. 
 

 
3. On the resulting page, click the 

Export Package link. 
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4. Leave the File Attachment 
Settings as they are. In the Select 
Course Materials section, add a 
check to the Tests, Surveys, and 
Pools. Then click submit. 

 
5. The yellow success ribbon will be 

displayed if everything went 
normally. 
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6. When the export is finished, you 
will receive an email. You will 
also be able to return to the 
Export page and see an export 
package file. 

7. Click the file to download it to 
your computer or portable 
storage. 

 
8. In the new course, navigate to 

the Control Panel and then 
expand Packages and Utilities.  

9. Click Import Package/View Logs. 
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10. Don the resulting page, click 
Import Package. 

 
11. Navigate to the Select a Package 

area and click the Browse My 
Computer button. This will allow 
you to sect the previously 
downloaded zip file. 
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12. Then, in the Select Course 
Materials area, add a check to 
the Tests, Surveys, and Pools. 

 
13. Click the Submit button in the 

bottom right-hand portion of the 
browser.  

14. You will see the magenta success 
ribbon if everything went 
normally and receive an email 
when it is complete. 
 
Note: importing the assessment 
does not deploy it in the course 
content. 

 
 


